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BL, dmRAEE——XRL, BlinsE &3S A AWM E, 8% X R XB 5 i 5
H 3wk, B PIAUN R A SR AT SN XU JE . 57 SURR I BB o SRR % — (R
MRGEF TS, KX EE A RFFIF L, F—F2 s
MR BT E R A W), R, (EE MR SR K R R BT AU, BT e
T E A B4 NI Xk E T — R o, WAEFR)E o “a” “b” FFEH T UL, wo: “19978



“19978 %. XEIEF A 3 AUTHAHAE, i3 Am, MW 34EH, &
B “%” (“etal) FUTAW; EH@LZEAES < BF. XmiEZRE &
RARENLEREHEIHR, X (BVEHT) BANMBRE L, BE—FHEA
5, AWAFHORNE AT e FH, U542 FAAFAZKERIT, 454821 H%
e SNEABENLEFHINET, FEUEES L. RAFREGERTRIINSE X
W, BADIRLE, REMEFEWSIA, LEN, TRAREERX, AREEZSHE
XERE, WM R RIERME K, KB AL EIEMREE,

BT X 5% Xk E AT AT RE s A b X2 fRETH < " <7 X7,
BT T X 5% Xk g KA T AR a5 AEXRESTHAS, B8 —#.

BE XN E KA E R E, 54 XTS5 AT, FARF T E5ET,
S5EXHWE T —%, WA [ 2] .5 45EXHERU 7 £X, LHhE
e PUGE L SR

LOUHRR BT B, #E MR A:

F5] 1% XZEFAE[QN]. HAL X LRAME, AMIULLANRES, %
B R%E R, F—2#RH, —MANT%ES ), HRER, 5 (H%): ik Ta.

2 XA E B e, #HEBRA:

[F5] fE#. H4M]. BOK. WM HAREG, WRER. £,

3. XA X E(EIEL VA XE)E, FEHKXN:

JF5] fE#. XEAEA]. L (In): %F (%525, EXREE M ed 1L
i eds). £F (X&) £[Cl. mip: WA, HRF. RiETAE.

4. X WRR AL B, BE AR N

[F5] fE#. WXEE[D]. hRiFH: RELME, FH.

5.X Wk K WA, BEHERNA:

[F5] H®E#H REMER]. REH: RECEHEML, REFR.

6. X Wk K B EAE, H5HAA:

751 LApA=. £ALKP. £AEH: €85, K48 H.

TXMRAERE EE. BRFER, BE5EKXN:



V5] ERS. FELRS]. whh: WA, HHRFR.

8RR H WA XFER, FEHAN:

JF 5] fE#. XEMEN]. |44, HREH (RAK).

O.XHRK B WF Xk, HEHERA:

[F5] . XEAE [T XMAREKRBFR] BT XM T REB M, &
FB BT H BB R B (T LR S —T0).

53 R KA
[M] ——3 3% [ 45 (Monograph)

[C]l—i# X £ (Collected papers)
[D]——% {1 #: X (Dissertation )
[R]—i & (Report)

[J]—#1 ] X & (Journal)
[N]——f 4% X & (Newspaper article )

[S]—*7 & (Standardization)

[Pl—% #| (Patent literature)

T 5% SR PR IR

[DB/OL]——EX AL M L ¥4 Z (database online)
[DB/MT] ——%% # %% # /% (database on magnetic tape)
[M/CD |—— % # & 45 (monograph on CEROM)
[CP/DK]——#% # % #4 (computer program on disk)

[J/OL] ¥ _E # Tl (serial online)
[EB/OL] W L v, ¥ /A4 (electronic bulletin board online)

B R IE X IR T A A T

[1] fTi. ¥ WTO 830k 6 /% [EB/OL]. http: //www.beiwang.com/bbs2000-2-2.
[2] ##& BhLL2ECLRREFAENFERS K [I] ZFEKE AE. 2001(2):
42-50.

B8] Z=9M. —MERIERZGH &Pl FEEF|, 881056073 198907-26.



[4] AR&ET. HEAMAET LG 2 B[], KX R RFEH
g, 2001

[5] GB 644786 X#i4EHMN[S]. dxt: +EFAEBKAE, 1986

[6] HfE#E. @Mt SRFELLSEMYRIEA. L BO4, BAESR,

XK GHAKE[C]. KiE: RERVEHA LR, 1998 1-10.

[7] HAERAK RATEHEF[M]L. KE: LFEZyH R, 2003 47-48

8] WEAR. FEAXMIARMHRL: SEEHWLA. L FEEHR FEA

HR&GATH[C]. Ri#E: REARBMRAE, 1995 209239

[9] AldemitaR R. Genetic Engineering of rice: Agrobacterium turnigfiasmediated t

ransformation of rice and evaluation of a corn pe#eecific promoter using the gusA

gene in transgenic rice[D]. West Lafyatte: Purdue University, 1998.

[10] Blatterg, A ,Deighten, G(1999) . Interactive marketing: exploiting the age of

addressability[J]. Sloan Management Review, Vol.23 No-¥4.5

[11] Kaplan and Norton. The Strategy Focu€adjanization[M]. New York: Harvard

Business School Press, 2001. 115D.

[12] Morison J | L. Intercellular C@concentration and stomatal responge€Gy[A]. In:

Zeiger E, Farquhar G D, Cowan | R eds.. Stomatal FunctionfEdnford: Stanford

University Press, 1987. 22851.

[13] Tian. G ,L. Yang. theory of Negative Consumption Externalities with Applications to

Economics of Happiness[EB/OlLttp://econ.tamu.edudn/paper/, 2005.

[14] Wang X M. Recombinant DNA sequences encoding Phospholipase[P]. USA patent:

5670366, 19909-23.
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HRE R (1998) ML G K EM B klL, BB BRBRELENEXSN “HEA.
% IR 3NN, HEELVERNEFLENE, HRREAKRRE KN 10#4
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* AL, R (A1) %,

+. BUA
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SEKRE, RAEW, THFE, ELAEXN RGN ST OHS. E SO
Zd, B KAE RS XRER AT B BN AR, LR IA
BT Pk

+—. EEER

(—) XWRH 5 A
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FEHWA, WERLEH () AREZEFTEME. 0 (F£K, 1998), FHF (1999).

EXHEIHZEH X, NREZFRFFES - AFHNE, HEH “etal?;
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HE Y@, 4o (Smith etal., 1990 , (E 84, 2001).

EXH LRG| AR —FHNE— XK, EEXFIREZEZFLSBRE, FE () 4
VAR R ERTI XA, 4o (£ 24, 2010).
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P 451 35, 9
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145, %R s

WX —ERARENNE XSS R5%E, ERERAANT. ETAR. EAHE,
—RERE AR E TR N EWFRBRBUTHET X4 . EEARES, A
FEHAREROH. —REBZAUHFELS, EASHERTPHRRERNT IR TN A
TFE, WA V. RE C UEBFAXEF. 5. REEAXPE —REAE, E
355 W o R



HEXFHIARBES (= B) WEKHLTH, TURREST. 50N LHEX
FE KA ERATLENEN, HWEATEXNETIIN “GrEL" (B g
EALE 3D

23T BB

SCH T B AL LT R e AR R E B KAk CEMEBALY A B
AL, WwEEEAER ‘s () “min () “h UMY “d (X)) %; @R
A “m® “em?” “hn?, TAR ‘w7 RERMA “kg” ‘g & U, WAA 77 %,
JUE R fa 87 B B qr, HEAERRARS G, ALEa IR+ XET0,
5% FAL4ER, RAEFRANRE, 0 K7 F “3d°. “5/NE” F “5h. “104”
Bl €10 mi, “13F” A “13 sed k7.

3 X AR 0 T

LB AR R T E— B, ARLBLA AT Y, o “0.8600 “1.0000
K AMARE, THRER “0.86 “17; hXFEMENIHHITE —EAMTR AR T,
w104 “BREL” FRER “TH “ZREL”;, k-5 ¥ 5REZBENHE, W
“202°C” A fEF K “20CR°C”, “50%60%" A5 ik “50-609%6"; [t R~y #Ar
MEHH T, o “KFFH” RE K “30momxiom”, # 5 K “m:300x107, fitF
B “3020X10m”; HFH g A F AR S E 8k, 0 W T 2457 BT 109
BFHmy R E o tickr, o “BE 1090 “BD T U5 %F; AFDLFE,
“19994” LT &k “9947, W ARA “KE” “AHF “UE” k7.

A8 AT S WA

X AR A AR B AT R A S, A AR NP R B R SRR Y XA, R
AR B X B R R ST NERE T B4R B AT T, R T SUARIA B SCF b LR R 7 X
TEAS, P AFS TR, EXHEEGSE LS —H#.

(W) A FF

EPREFER B REFAL (L) AXETRITF AT, TN, EF A
WXHEEFRAAH AT ESEH, HREFERA, ALBHELXEHNE T FH.

AT ARER, 5B RATERATIAT.



Mt 3

Requirements and Guidelines for HZAU Thesis
(English Majors)

#H AR KFZ2 VI RENT
(HEBETUFELFEN)

1. Structure and Writing Requirements

(B ER R BIEER)

Your thesis should include: Chinese cover, English front page, contents, Englistciab
and keywords, Chinese abstract and keywords, main body, works cited, acknowledgments and
appendixes. It should be bound in this order.

1.1. Chinese Cover (FF3CEH)
A unified Chinese cover will be given by the university.

1.2. English Front Page (Z3ZEETT)

The English front page should include the title, the names of the author and the
supervisor, the academic degree that the thesis is for, name of the department and submission
time.

1.3. Contents (B %)
The table of contents lists the major chapters autians of the thesis with the page
numbers.

1.4.Abstract and Keywords (25 £4#i7)
1.4.1. Abstract

Abstract is the main idea of the thesis. It is a brief summary of the research you have
carried out. It includes the purpose, the methods, thesis statemgmt,angaiments and the
conclusion of the research and its significance. It should be clear and complete. The length of
the English abstract is usually 150 words and the Chinese abstract should be an equivalence
of the English one. The English abstract stdaé placed before the Chinese one.

1.4.2. Keywords

Keywords are provided for document retrieval. They should cover the major
terminologies used in the thesis. Usually, 3 to 10 words should be listed. The English
keywords should be properly translatedi@hinese and listed after the Chinese abstract.



1.5. The Thesis (i£3ZIE3)
Your thesis should include introduction, the main body and conclusion.

1.5.1. Introduction

Introduction should include the purpose, background and meaning of the research,
literaturereview which concludes what the others have done on this research topic, and a brief
introduction to your research which includes your thesis statement and major arguments. It is
the beginning of the thesis.

1.5.2. Main Body
The main body of the thesis@kid be clear, coherent and logical.

1.5.3. Conclusion
It is the conclusion of the research discussed in the thesis. Your innovative ideas should
be emphasized. It usually includes the major findings in the research, its significance and

suggestions forurther research and so on.

1.6. Works Cited (&% 3C#K)
The works cited should list the articles, books or other types of material you have cited as

references.

1.7. Appendixes (Ff3%)

The appendixes of your thesis are the data and materials of the mesdach may
include a questionnaire, a test, the analysis of the test, the transcription of a conversation on
so on. Appendixes are usually the materials which you cannot put into the main body of your

thesis but are very useful information for the reader.

1.8. Acknowledgments (Zi4)
The acknowledgments show your appreciation to the persons or organizations that

helped you during the research. It should be simple, clear and sincere.

2. Thesis Format and Printing

(BERITENEXK)

2.1. Thesis Typing and Binding (i£3ZFTEN 5 %4T)
The whole hesis should be typed with double spaces between the 1% {7 ¥ ). The



rest should comply with thRequirements and Guidelines for HZAU Thesis(English Majors)
WX G —RA A4 TE (29710mn ) HLITH. Hed £, T FE 25m. AL 32

mn. A FE 25mn. B 20mm. WA 15mm. 1.54%4THE. ME. THETFES, L F
BT EAWXAE, BT TE AL R R i Fm >, RARERD R
T, ROUFHTXHE. EXRT. HX. EXHELXRE. #XHES KA.
WX IE X 5% Xk Bl MERT 3T, B ET 2T 0. EFmAH TNR14
Aetl, ESCH TNR12

2.2. English Cover ( Z3ZRET1)
The title should be typed in Times New Roman (TNR) 24, bold and the rest should be in
TNR 14. Go teAppendix 1 to see the sample.

2.3. Abstract and Keywords GHE 5 x##17)

The words*Abstract and“Keywords should be typed in TNR 14, bold and the content
of the English abstract should be typed in TNR 12.

HXHES @RS, MES CRERTANSER MEAZALTRE, X

SR 15 4k 3-8 M.
Go toAppendix 2 to see the sample.

2.4. Contents(H %)

The table of contents should list all the chapters with their corresponding page numbers,
including English abstract and keywords, Chinese abstract and keywords, contents, main body,
works cited, acknowledgmenénd appendixes.Contents should be centered and typed in
TNR 14. The rest will be typed in TNR 12.

Go toAppendix 2 to see the sample.

2.5. The Thesis (i£ X IE3X)
Each part should be typed separately. For the chapter or sectionhél@stial of every

content word should be capitalized
SNBSS E RIS KRR
oool.oxxXxxgooo Middle, TNR 14, Bold

Begin at left margin, TNR
12, Bold

1.1. oxxxx




1.1.1.0xxXx%xX Begin at left margin, TNR
12, Bold
1.1.1.10x XXX X Begin at left margin, TNR
12
OOOOXXXXXXXXXXXXXXXXXXXXXXXXX XX 4 Spaces at the beginning,
> TNR 12

Go toAppendix 3 to see the sample.

2.6. Citation and Works Cited (5| i &% 3Ck)
2.6.1. Citation (S|F)

5R k7 ERA L AL, RE MLA K, BIRERXNE. EABKXA:

Ancient writers attributed the invention of the monochord to
Pythagoras, who liveein the sixth century BC (Marcuse 197).

X WiE “(Marcuse 197) 81z 4 5| Al B Marcusefi & 4 By 197 7, L7 ASTK
SEBEHPREAAREE., XAENTAT AT
2.6.1.1. IEXPREBEZEZENR (EEHETTHE), W:

One of the great atime best sellerd)nc | e To,sbll Cabi
over 300,000 copies in America and more than iiom copies
world-wide” (Wilson 3).

26.1.2. EXHREEIEER, NEER (7188, W
In Patriotic Gore, Edmund Wilson tells us that Mrs. Stowe felt

“the book had been written by Go).

2.6.1.3. [6)3ES|BER“qtd. in” (for “quoted in”). TFI5|3Z3kEH—4 Donald Johanson
and Maitland Edey FriE$:

Richard Leakey’'s wife, Maeve, told the peé¢
heard all about your bones on the)radio | ast

2.6.1.4. MRXFRESINEFENZABRNE, NEMERIXENFERES, &
B AE—XE:

It is noticed primary school pupilsften make this mistake (Goultlismeasured
138).

26.1.5. RAFRPIEE, WABIXENITERE:



The doctor observed that some people objected to the transplant on grounds that were
emoti onal rather than rational (“Ramificatio

2.6.1.6 5I3CEBIEUTT, RSB ARRFZEICIRE 5 FH (5 spaces), BREIEFMNZE
0517, ~Ms5IS. SIHERERAS, Z@ABMXAE, M
About Nor & Dol | BlsvaJhiriam verites,

She says goodbye to everything that is familiar and secure. She does

not walk through the door to find somebody else to live with and for;
she is leaving the hge more insecure than she ever realized she
could be. But she hopes to find out who she is and why she is. She is
facing with the problem of finding out her own identity. (263)

2.6.1.7. IEXXHRBIR B R A R XXARE, BESHRHE—FERNEMSI XS, M
(€ 23); MRUREE, NiFHER, W (&FH 23).

2.6.2. &ErEk (Works Cited)
HE XA B A WATH, ANE ATRITR 2554,

2.6.2.1. FEAREATILICEEER
Aut Is tast hame, Firstame “ Ti t | e o fNante lofethe ®eriodicaldlume/ISsue
number (Date of publication): Inclusive page numbers. Medium of publication

consulted.

CranerP a u | M. “New Tool for an acarpdendndther t : t he
Humanities25 (1991): 303L3. Print.

Ti bullus, Al bius. *“ How t Ghiciy)eReView8.d (200203):. " Tr an s
102-06. Print.

2.6.2.2. MAICEEXEN :
Aut Is@ast nane, Firstname “ Ti t | e o Name of ¢he Mewdpap@dmelete Date
of publication, Edition: Page number(s). Medium of publication consulted.
(Page number includes the section | etter: *A

Jer omack, Paul . “ Thrits Wonrcled, [no eDsaNeW ddrki omhesht hae F
13 July 2002, late ed.: B7+. Print.

2.6.2.3. ZENXEELXER:



Aut I8lagtname, Firstame “ Ti t | e o Name ¢f the Magazin@oniplete Date of
publication: Page number(s). Medium of publication consulted.
Mc Evoy, Der mot . “ Li PublishersBeekigd Oct.20@85i 28. Brintc c e s s . ”

2.6.2.4. HIFEAEEIN:

Revi elast name, Firstame “ Ti tl e of the review.”Rev.of
Name of the authoName of the periodicdDate of publication: Inclusive page numbers.
Medium of publication consulted.

Koestenbaum, | WayWHmd .|l yWwGC @&tk LoverREhe Life antl Death of
Rudolf Valentinpby Emily LeiderLondon Review of Bool$ Dec. 2004: 3B1. Print.

26.25. MEPH. XEEFBER:

Aut hor’s name. Title of the Work. (ttadicize:q
quotation marks if the work is part of a larger work)e of the overall Web sitéersion
or edition used. Publisher or sponsor of the site, (if not availableNyseDate of
publication. (if nothing is available, used) Medium of publication. Di& of access.

Antin, David. Interview by Charles Bernstddalkey Archive PresdDalkey Archive P, n.d.
Web. 21 Aug. 2007.

“de Ko o ni n gEncyclopaetia eBritamnica OnlinEncyclopaedia Britannica,
2008.Web. 15 May 008. (K& A2 5 HHIA %, BiEH)

“Hour | y Ne Watienal RobbAcrRadio’'Natl. Public Radio, 20 July 2007. Web. 20
July 2007.

Liu, Alan, ed. Home pagevoice of the ShuttlBept. of English, U of California, Santa
Barbara, n.d. Web. 15 May 2008.

2.6.2.6. PIEEKXEN:

Aut hor ' s | ast Titeafrthe BookEii t yt ofamaibl i cati on: Pult
of publication.Medium of publication consulted.

Franke, Damon.Modernist Heresies: British Literary History, 188324Columbus:
OhioState UP, 2008. Print.

2.6.2.7. BETRI—ERAEEFULHE: UAB2HFFIRFHZTD

Gould, Stephen Jayhe Mismeasure of Madew York: Norton, 1981. Print.

---. The Pandads Thumb: Mo r &lewRrerk: Nogtant 1B80.iPsnt. i N N a

---, ed.Sound and Poetjlew York: Columbia UP, 195®rint. (& —1EX %% 7 7 — &

)

2.6.2.8. —EKBERMUALAESE

First aut hor’'s | ast name, First name, and s
author’'s | ast name i Btleq the bodk@ity of Pwblicdtions f i r s
Publ i sher ' s ncatiore MediMm @ publioation poashlied.



Eggins, Suzanne, and Diane Sl#dalyzing Casual Conversatidktmndon: Cassell, 1997.

Print.

Brusaw, Charles W., Gerald J. Alfred, and Walter E. Oliuh e Busi ness Wr
HandbookNe w Yor k: St. inMartin’s, 1976. Pr

— AR H Z AL L #1E#  FT DL A

First author ' s | a sTitle o thevbegkCitf of Publication:aPolishinge t a |
House, year of publication. Medium of publication consulted.

Sheridan, Marion C., et dhe Motion Picture and the Teaching of Engidw Yorik:
Appleton, 1965. Print.

2629 ZAEEWP (WRBLWE—NEIE N a, ansdi# the N ZAE, LF /A
K HEFF AR )

BeowulfTrans. Kevin Crosslefdolland.New York: Farrar, 1968. Print.

2.6.2.10. 4miRFERIFHER

Zaranka, William, ed.The BrandX Anthology of PoetrZambridge: AppleNood, 1981.

Print.

[ For a book with two or more editors, use *“e
De Beauvoir, Simon&he Second S&xans. H. M. Parshley. New York: Knopf, 1971. Print.

26.211. RBEEXERE. BFENH

Dostoevsky, FeodolCrime and Punishmeritans. Jessie Coulson.Ed. George Gibian.New
York: Norton, 1964. Print.

Shakespeare, WillianEhakespeare: Major Plays and the Sonngts. G. B. Harrison. New
York: Harcourt, 1948. Print.

2.6.2.12. ZERZRMH

Blanco, Richard L., edThe American Revolution, 17-2583: An Encyclopedia2 vols.
Hamden: Gdand, 1993. Print.

Blom, Eric, edGr ove 6s Di cti onar y b5ihfd Mwals.New York:dSt. Mu s i
Martin’s, 1961. Print.

Hhx$HH
XA EFIEEXHE G, PXUmRE R — ARG T T FHT, $EH
RSB (PR RF AL R E A5 (A SRR ) W



Fi A X 5% ik E T AP NaTRE TR X2 ARAETH™.” f7,7 X7;
PR A 0 X 5% Xk E TR T r n T RECRETHES, B,

5 RN E AT B B FATE, 5F U7 5 EZ VU, SFRART I 55T,
5EXHWE R T—8, W], R].... F—45EXHEFU .7 K. LK

B R5H RE e R0 T
L Xk FlE, 554K

[F5] k%, XEME U] #MTl4 Gl msk, MU EWASS,
WEIRRETRS L, A—2KRF; —NANTES), HRER, 55 @ #ib
A

2. Xk E AR, HEEAN:

(751 fE#. $4 M. Bk, WEGH: MR, WBRER. R T

3. XA XE BHELVUAXE B, HEKIN:

[F5] tE#. XEHAE M. W (In): %F (EHZ%, EXHEEEM ed. %
frfg#hneds. ). £F (X&) 4 [Cl. WHGH: WA, HRE. A1k T.

4 XRREFALA X B, BEEXA:

[F5] fE#. wXHE D). REH: REEML, F40.

5. Xk R b, HEEAN:

JF5] #®E#. HEME R]. HEH: RESEZHEML, KREFR.

6. XA K E LA, HEHRXN:

(751 LR 4. £R4KPL. £HER: £H5, k4B .

1. XK A EEE. ERAER, BERAN:

[F5] FRBRE. MBELRIS]. AR HREM, WARER.

8. X WA K B MAXER, HEFHKXA:

[F5] fE#. XEAEN. ®%&L, HBEH RK).

9. XWAK B BT UHRE, FE KA

[F5] fE. XA E [BF XM HEAREARR]. BT UM T REG I, £
KR EHBM/BIFEH (TR EHE—T).
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Appendix 2
Requirements and Guidelines for HZAU Thesis and Dissertation
(Natural Sciences)

A thesis or dissertation is a scientific
their research. This can be done through research and survey, scientific experiments, and
engineering designs with the gui® of instructors. The thesis is a vital aspect for college
graduation and degree certification. To set a standard for the writing, binding and
standardizing of the HZAU thesis and dissertation, students are required to comply with the
following specificgions in addition to relevant national and departmental standards and
norms:

I. Structure

In general, a thesis or dissertation usually consists of the cover, titleDmgaration of
Originality and Letter of Authorization of HZAU Thesis/ Dissertatiorp@mht, table of
contents, abstract (both Chinese and English), the list of abbreviations, body, references,
appendices, and acknowledgements. The body is made up of introduction, materials and
methods, results and analyses, and discussion.

Declaration of Originality and Letter of Authorization of HZAU Thesis/ Dissertation
Copyrightis placed between the title page and the table of contents.

Il. Format

The thesis or dissertation must be processed with Microsoft Word and be printed on A4
pages (mm: 297X210 Margins should be set to 32mm on the left (for binding), 25mm at top,
bottom, and on the right, and 20mm for header and 15mm for footer. Pages with odd and even
numbers should have the same margins but in a symmetrical arrangement. Headers and
footers ®iould be centered on the page. The font and size of headers should be Times New
Roman 9 point. The title of the thesis/dissertation must be placed on the headers of
oddnumbered pages and “HZAU XXXX(year of gr e
Thesis/Dot or a l Di ssert at i onoberedpageshe header of ev

The table of contents must be automatically processed and numbered separately with
upper case Roman numerals (1, [ [ T R I Th
abbreviations must haveeparate page numbers with lower case Roman numerals(

iii...) . The main body of the text mu s t be numb



bottom I ine of the portrait page with 9 poi

Headings, subheadings or titles for di#nt levels must have different fonts and font
sizes from those of the main body, as well as table and figure captions. The respective fonts
and font sizes of headings at the same level and those of the body should be consistent
throughout the text in ters of word or line spacing and font and font size. The headings
usually have three levels, the filsvel heading must be of 16 point SimHei bold, the
secondevel must be 15 point bold and the thiesrel must be 14 point bold. Headings of all
levels arerequired to be aligned to the left and coded in the same format (e.g.
“1r*1.17%1.1.1") . Ti mes New Roman 12 point
for the text excluding headings. The table or figure captions should be lettered in both
Chinese andenglish (1%point bold SinSum in Chinese; -fibint bold Times New Roman in
English); words within the tables or figures must be in Times New Roman wifioiti
sizing.

Avoid putting the last line of a paragraph on a subsequent page and the first thee o
previous page (especially for headings). Tables and figures along with their captions and notes
are to be arranged on one page for clarity and completion. If a table is too long to be
contained within one page, the caption of the table should betesbe&and the word

“continued” should be put i n r-bamthcdrnebofthe ket s

table on the next page.

Check the document carefully before submission. Make sure to proofread the entire text
and see to it that there are n@lipg, writing or formatting errors. No handwritten correction
is permitted after the document has been printed and bound. The error rate shall meet the
requirement of official publications, less than 1/10,000.

I11. Cover, Spine and Title Page

The cover bBould include the level of degree (Bachelor/Master/Doctor) and the following
content in both Chinese and English. This includes the thesis/dissertation title, student name,
student number, maj or, supervi sor 'hsandrygame 6K t
of submission, etc. The title of the thesis/dissertation should be concise and informative,
usually less than 25 Chinese characters. A sample cover is provided in the appendices for
reference. Classification number is placed at the uppehdeft corner of the cover and
classification level at the upper righand corner. The format has been created by the
Department of Students Affairs and the Graduate School and students need to add the
appropriate corresponding information before printing lainding. The relevant parts on the

cover of Bachel or

n

s thesis can be handwritte



A bound thesis/dissertation should have a spine, on which is placed the following, the
HZAU Bachelor’s Thesis/ Master’'s Thesarsf/ Doct
graduation (three blank spaces), and the al
characters in bold typeface 12 point arranged vertically. A condensed typing can be used to
adjust to the width of the spine if necessary. A printed spine isenqtui r ed f or Bac
thesis if it is not thick enough.

A title page must include the thesis/dissertation title (both Chinese and English), student
name, student number, department, major, class, name and title of supervisor, level of degree,
research filel, etc. (Sedhe Sample of Title Page the appendices)

IV. Table of Contents

The table of contents is the map for the layout of the thesis/dissertation and should be
separate from the other sections. It consists of all the headings of the chapters and sections in
the document with their corresponding page nusib&uch as abstracts and keywords (both
Chinese and English), headings of chapters and sections of the body (usually from the first to
third level), references, acknowledgements, appendices, etc. All of the headings and
subheadings or titles and their pagumbers listed in the table of contents must match exactly
with those that appear in the body. Make sure that titles or headings of a corresponding level
have the same font and font size though titles or headings of different levels have different
ones.

V. Abstract

The abstract must include both a Chinese abstract with keywords and an English abstract
with keywords arranged in the following sequen@hinese abstract, Chinese keywords,
English abstract then English keywords. This should be placed betheésble of contents
and the body.

An abstract is the epitome of a thesis or dissertation. It is intended to describe clearly and
concisely the background research, research objectives, research thoughts and methods, major
research content and argumefmessults), innovative points and valuable applications, with no
notes or comments. The use of symbols, acronyms, abbreviations, etc. must comply with
disciplinary norms and regulations. The content of the English abstract shall be basically the
same as thaof the Chinese one, expressed with correct grammar, idiomatically and free from
spelling errors.

Keywords, as a part of an abstract, present the major content and the research scope of
the thesis/dissertation. They are also the foundation for the thesestation classification

and index. Keywords are generally composed of 3 to 8 independent words or phrases, which



can reflect the main content and research scope of the text. The Chinese key words are placed
immediately after the Chinese abstract. TAma is applied for the English key words being
placed after the English abstract. The English keywords shall have-one correspondence

with those in the Chinese version. Keywords are separated from one another with a
semicol on* ;"7 a m the ghdtractie a new ling. Tda inciedse the quantity of
information retrieval, the keywords are better to differ from the keywords in the title.

VI. List of Abbreviations

The list of abbreviations should be placed after the abstract and before thefbody,
necessary (Please s&ymbols and Abbreviationa Chapter 11 below). The salkfined
abbreviations should be listed with their exact meanings used in the document. Abbreviations
commonly known to the public shall not be listed. The use of symbolakibrdviations must
be in compliance with disciplinary norms and regulations and no deliberate fabrication is
allowed.

VII1. Body

The body contains the introduction, materials and methods, results and analyses, and
discussion sections. Based on its contesdach section can be divided into several
subsections separated by headings.

The thesis/dissertation of graduate students can be divided into several chapters. Each
chapter should include various parts such as the introduction, materials and methdds, resul
and analyses, and discussion. References cited in every chapter should be in a unified
arrangement at the end of the body section.

1.Introduction

The introduction should include basic content such as the origin of the research problem,
literature reviewand the objectives of the research.

The origin of the research problem should state clearly the focal problems in science,
production and economic construction covered in the thesis/dissertation research as well as
the significance of this research oeske problems.

The literature review should mainly investigate the background of the discipline in
regards to the thesis/dissertation research, summarize the research progress, and pinpoint the
existing probl ems. The | i teelt understanglingraedwgragspw s h ¢
of the results of the relevant research at home and abroad after reading, reviewing, refining
and subliming relevant | iteratur e. Therefor
own views and thoughts as well as soanizing previous studies. It must neither be a copy

nor a restatement of the previous research. It should also not be an epistemic introduction of a



textbook.

The objectives of the research are the goals that the researcher intends to explain after the
academic ideas are elaborated, scientific hypothesis are put forward, and the research
guestions are raised based on the literature review.

2. Materials and Methods

Materials used in the research must be listed in detail such as the biomaterial and its
Latin name, variety denomination, strain name, characteristics of the materials related with
current research including derivative materials obtained from the materials used in
experiments, the population, generation, number of materials, etc. The sourckirdsabf
materials must be clearly stated.

Methods used in the research must be explained in detail in order to link the materials
with results and make the experiment repeatable by other researchers following the
description.In terms of common methodse tauthor can cite previous literature and give a
brief description.However, for the methods that were improved or invented by the author,
elaborations are needed to point out whether the methods used were borrowed from other
researchers, invented by thetlzor or improved from previous research. For the improved
methods, state clearly what parts of the methods have been improved. Methods should include
experiment design, field planting patterns, field management, time and location of the
experiment, dataatlecting (recording), statistical methods and software, and the computer
program used as well.

3. Results and Analyses

The author must elaborate on the research results. The writing must be clearly presented
and well organized, coherent in structure amgbrous in logic. Simple repetition of the
materials or unnecessary discussion must be avoided.

4. Discussion

The discussion is an important part of t
abilities of comprehensive analysis and logical thinkihgntends to refine and summarize
major research conclusions based on thorough understanding of the research results, pointing
out possible improvements of the research, the scientific problems it has solved, elaborating
on its prospects and also to aiss the theoretical along with practical values of the
research.The discussion should also point out the limitations and deficiencies of the research
and its results, and then offer ideas and suggestions for further research. Students are
encouraged to ppose new academic views with bold deductions and hypotheses using the

experimental data.



VIII. References

References are listed and placed right after the body. They should haveiaooere
correspondence with the references cited in the text. References are listed in a sequential order
that follows their citation sequence in the text ang e numbered with Arabic numerals in
square brackets superscript formif the sequential system is used for footnotes, a computer
can generate the circled numbers automatically. When a number of references are cited in the
same place of the text, treequential number of each reference should be listed with a
c o mmabetwéen them and then put together in a pair of square brackets. In the case of
consecutive Arabic numerals, the starting number and ending number should be connected
with a hyphen. Thisule does not apply to the Arabic numerals generated automatically by the
computer. When the same reference of the same author is quoted a few times in the body, the
page number of the source text must be added outside the square brackets, in which the
nunber of the first citation of this reference in the body is put.

All Chinese references are marked with Chinesewidth periods and commas, namely
“Voooapd Al references in foreign | anguages a
blank space é&hind them.

The references must be written in accordance with national standards. All the references
must be consistent with the citations that appear in the main body. They should be numbered
and aligned to the left with no indentation. The Arabic nuteexre put in square brackets and
pl aced before the references, e. g. [ 1], [ 2]
various references is as follows:

1. When the reference is a journal, the writing format is:

[No.] Author. Article title [J]. Joural name (foreign language title with italics, use
initials separated by a space without abbreviation dot; a sivgié name needs no
abbreviation), Publication year, Volume number (issue number): Starting page number
and ending page number.

2. When theeference is a monograph, the writing format is:

[No.] Author. Title [M]. Edition. Publication place: Publication unit, Publication
year. Starting page number and ending page number.

3. When reference is a collected work (including a collected work otoemée papers),
the writing format is:

[No] Aut hor. Article title [A]. See (1 n): E
English editor and “eds.” to multiple En
[C]. Publication place: publisher, public@ year. Starting page number and ending



page number.
4. When the reference is a dissertation, the writing format is:
[No.] Author.Title of the dissertation [D].Preserving place: Preserving unit, year.
5. When the reference is from a report, the wriforgnat is:
[No.] Reporter. Report Title [R]. Report place: the organizer of the report, the year
of the report.
6. When the reference is from a patent, the writing format is:
[No.] Patent owner.Patent name [P]. Patent Country: Patent Number, Release Dat
7. When the reference is from the international or national standards, the writing format

[No.] Standard code.Standard name [S]. Publication place: Publication unit,
Publication year.

8. When the reference is from a newspaper article, the wramnggt is:
[No.] Author. Article title [N]. Newspaper name, publication date (Edition).

9. When the reference is from electronic documents, the writing format is:
[No.] Author.Title[electronic document and carrier type identification]. The
available addres, publication date/update date/ date of access of the electronic
document (you can just select one).

Types of References:

[M] L@ & (Monograph)

[C]l— & X & (Collected papers)

[D]——% 1 it X (Dissertation )

[R]l—i & (Report)

[J]—H Il > Z (Journal)

[N]——3f 4% X Z (Newspaper article )

[S]——#F ' (Standardization)

[P]l——% #| (Patent literature)

Recommended indicator forfeferences:

[DB/OL]—Ex#/L W _E 41 4 % (databas online)

[DB/MT]——%% # %% # /% (database on magnetic tape)

[M/CD |— % # & 45 (monograph on CEROM)

[CP/DK]——#% # # #4 (computer program on disk)

[J/OL] M L # F (serial online)
[EB/OL] M I &, F /A4 (electronic bulletin board online)



Formats of references from various sourcesasrfollows:
[1] HeFan. Wading Through the Dangerous Shoal of WTO[EB/OL]. http
Ilwww.beiwang.com/bbs, 20e®2.
[2] Jiang Xizhou. Method of Making a Warm Medicine for External Application.
China’'s Patent ;07-26.88105607 3. 1989
[3] Liu Kede Genomewide analyses of the genetic basis for wide compatibility in
Rice and construction of partial physical map of S5 ldcDs. Wuhan Huazhong
Agricultural University Library 1998
[4] Lan Shengyin, Xu Xiongzhu SEM observation of plant pollen removal
[M]. Beijing: science press1996 47-48.
[5] GB 6447%86.Rules for Abstracts and Abstract[&j. Beijing: Standards Press of
China, 1986.
[6] Wang Shiping Liu Kede, Wang Jinget al Identifying candidate disease
resistance gene in rice by sequence homology and chrorabEmations[J] Journal
of Integrative Plant Biology 1998 40. 42-50.
[7] Zhang Qifa Li Jianxiong Advances on the genetic and molecular biological
bases of rice heterosis [Ah: Wang LZ, Dai JR eds. Papers for national crop breeding
symposium[C] Beijing: China's agricultural science and technology press
1998 1-10.
[8] Zhang Qifa Maize population and population genetics [A]. In: Liu JLeds. Maize
breeding [C] Beijing: Agriculture Press 1991 264320
[9] Ahn S, Tanksley S D. Comparative linkage maps of theaitd maize genomes
[J]. Proc Natl Acad Sci USA, 1993, 90:798084.
[10] Aldemita R R. Genetic Engineering of rice: Agrobacterium tumefagisdiated
transformation of rice and evaluation of a corn poeBeecific promoter using the
gusA gene in transganrice[D]. West Lafyatte: Purdue University, 1998.
[11] Foth H D. Fundamentals of Soil Science[M]. 7th ed. New York: John Wiley &
Sons, 1984. 15159.
[12] Morison J I L. Intercellular C®concentration and stomatal responses tg [P
In: Zeiger E, larquhar G D, Cowan | R eds.. Stomatal Functionf&@nford: Stanford
University Press, 1987. 22%51.
[13] Tian GYang L. theory of Negative Consumption Externalities with Applications
to Economics of Happiness[EB/OL]. http://econ.tamu.edu/tian/papei3, 200
[14] Wang X M. Recombinant DNA sequences encoding Phospholipase [P]. USA
patent: 5670366, 19909-23.

IX. Appendices



Appendices may include two types of materials:
(1)Supplementary materials such as methods, formula of reagent, data, and formula
derivaton, etc.
(2) Master's and doctor al student s may a
achievements related to the research subject before graduation including published articles

and monographs, papers for international conferences, etc.

The appendices mubte arranged with capital l etters
Appendi x C . ..", the subsections within an
Appendi x Al. 1, Appendi x Al1.1.1". Figures, t

basis suclh asab‘lrki A1l,AFormula (A1l)"7.
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XI. Notes

1. Tables and Figures

All tables and figures in the text must be numbered and captioned (e.g. Table 1, Table 2,
Fig. 1 Fig. 2). The captions must be clear and concise in both Chinese and English languages
and be put in the center above tables or below the figures. The data and information for each
table or figure should be sedlident (namely, they can be clearly understood without
referring to the text).

Tables must be in the format of thigge tables.The table captions should be terse and
footnotes, that is, notes for the tables, may be added if necessary (both Chinese and English).
Footnotes should be marked with the upper flgirid bracket in Arabic numerals or
| owercase |l ettegrs, “«@aughi ,asb“3d"”)"”, etz. Origir
contrast and clear image or high quality compptecessed photos are required. A photocopy
may not be used. The signs and arrows in the figures shall conform to the specifications of
official publication.

The numbers in the same column of a table must be aligned in the same way. Words such
as “the same as above” or “the same as the
filled with specific numb ¢e mblestandswa andtenititah ar a c



has not been meas-dr esd amrd sd desn’'nto e xiinsdti,ng“ a
measured result is zero. If the data has been plotted in diagrams, it may not be listed in tables.
When the figure captions atwl not fully express the meaning, words may be added briefly

under the captions horizontally to illustrate symbols, marks, codes, and experimental
conditions.

Tables and figures must be of high quality and beautiful layout. They must be used
properly andinserted in the proper place of the thesis/dissertation. It is best to adjust each
table or figure properly and set it in a single page.

2. Symbols, Abbreviations, Codes, Quantities and Units, and Data

2.1Symbols and Abbreviations

The thesis/dissertatishould adopt Western symbols and standard codes, the correct use
of upper or lowercases, supemwr subscripts, and italics. Italics is used in Latin names of
biological genus or species, symbols of gene names, numbers marked by letters, general
functionand statistical symbols, quantity symbols and supesubscripts letters representing
quantities or variable numbers in quantity symbols, such as V (volume), C (concentration),
formula, etc. When a symbol and code appears for the first time in thé shduld be noted
with its Chinese name given in round brackets.

For those |l ong terms that appear frequent|
abbreviations. However, they need to be defined when they first appear in the text and be
included in the “List of abbreviations”
2.2 Quantities and Units
All measurement units should be the latest legal measurement units in accordance with

(or

China’s newly publ i Qumastites and Urito nRil mes t tamidtag di n

(seconds)”, “min (minuté€oshtenthathowr sinits*d
and “mg/ L", andseodmenprevsoaobkl|l g§s “ppb”, “ppn
(M)” and “nor ma(N)"c oanrcee nta altdmger i n? us® cmAr ea
and ® hmre used instataidonofun‘inmu”i.s (drukamhd wi t

radiation unit i $Bgnfarakned “0WG/kgohi ei/bksyt g aelr @f “ Cu

roent gen Mass wunits are expressed with *
DNA and protein fragments in scimc and technol ogy ar(g) ”expres
“mi |l | (mgr"a,m “ mi ¢pg@dpgr aent c. Use the internationaea
Arabic numer al such as “1 mol” instead of *“1
in Chinese with digital numberhoul d al so be substituted by t

7—%11 b y “ /$\HTJ,Hd ” b y w“ :5 Séj\uh ” b y, i ]J.CD n,ﬁjL\nn ” b, y aunld3 “ Sle30 ” ] C 00



units should be expressed by “mol/L” or *“ mg.
instead of “rpm”.

2.3 Data Presentation

Effective bits of experimental data need to be consistent, and should all be written out.
For exampl e, “0.8600” or “1.0000” as 4 effe
Use Arabic numerals for the metering of various unitsFor exampl e, “ 10 yea
ti mes” cannot be replaced by “ten years” or

the deviation range C8f caahoweés beudretd@ ced0 by
“50-600%” cannot bebOr%"p | ancueldt ibpyl i“e5d0 number s wi

“length, width, and height” should be writte
i nstead of “ 30 x 2 0scanbddpressed as mutiples ard pelicentages)b e
such as “increased by 2 times” and “increa:
expressed as percentages and fractions, sucl
and so on; Gregorian calendas,f e xampl e, “1999” cannot be v
year”, “this year” or “next year’

2 APunctuation

Punctuation used herein should be appropriate. Especially in input the author should pay
attention to the differences between the contexts of Chiaed English modes. Chinese texts
should follow the Chinese input system and use the symbols and punctuation herein, while
English texts should stick to the English input system and adopt the symbols and punctuation
herein. There should be a space afterEnglish punctuation except for full stops.

3.Specific Notice

The above requirements and specifications shall be in the strict implementation in
thesis/dissertation writing and binding. Otherwise, it will be considered as unqualified in
format during thethesis/dissertation review and will be returned to the student for revision,
which means the student cannot go on with other procedures of thesis/dissertation oral
defense.

Refer to the relevant standards and specifications for matters not covered in
Requrements and Guidelines for HZAU Thesis and Dissertation
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Appendix 2
Requirements and Guidelines for HZAU Thesis and Dissertation

(Humanities and Social Sciences)

A thesis or dissertation is a sci&mmti fic
their research. This can be done through research and survey, scientific experiments, and
engineering designs with the guidance of instructors. The thesis is a vital aspect for college
graduation and degree certification. To set a standard for thengyribinding and
standardizing of the HZAU thesis and dissertation, students are required to comply with the
following specifications in addition to relevant national and departmental standards and
norms:

I. Structure

In general, a thesis or dissertatissually consists of the cover, title pa@eclaration of
Originality and Letter of Authorization of HZAU Thesis/ Dissertation Copyyitdible of
contents, abstract (both Chinese and English), keywords, list of abbreviations, body,
references, appendicemnd acknowledgements.

The body of an undergraduate thesis is often comprised of an introduction, research
met hods, research content, conclusions, di s
thesis or a doctoral dissertation is comprised of the drackd research, significance,
objectives, literature review, research ideas and methods, major innovations, research content,
conclusions and future prospects.

Declaration of Originality and Letter of Authorization of HZAU Thesis/ Dissertation
Copyrightis placed between the title page and the table of contents.

Il. Format

The thesis or dissertation must be processed with Microsoft Word and be printed on A4
pages (mm: 297x210). Margins should be set to 32mm on the left (for binding), 25mm at top,
bottom,and on the right, and 20mm for header and 15mm for footer. Pages with odd and even
numbers should have the same margins but in a symmetrical arrangement. Headers and
footers should be centered on the page. The font and size of headers should be Times New
Roman 9 point. The title of the thesis/dissertation must be placed on the headers of
oddnumbered pages afHZ AU XXXX(year of graduation) B :



Thesis/Doctoral Dissertatidron the header of evarumbered pages.
The content of headeon oddnumbered pages must be the title of the thesis/dissertation
and those on evemumbered pages must b Z AU XXXX(year of graduat

Thesi s/ Master’'s Thésis/ Doctor al Di ssertation

The table of contents must be automatically processed amdbared separately with
upper case Roman numerals (1, I, L) . Th
abbreviations must have separate page numbers with lower case Roman numerals(

ii...) . The main body of the tyeardcenteredhelowbtke n u mb
bottom |ine of the portrait page with 9 poin
Headings, subheadings or titles for different levels must have different fonts and font

sizes from those of the main body, as well as table and figure msplibe respective fonts

and font sizes of headings at the same level and those of the body should be consistent
throughout the text in terms of word or line spacing and font and font size. The headings
usually have three levels, the fisvel heading mst be of 16 point SimHei bold, the
secondevel must be 15 point bold and the thiesel must be 14 point bold. Headings of all
levels are required to be aligned to the left and coded in the same format (e.qg.
“1" 1.17 1.1.7). Times New Roman 12 point (J®int SimSum in Chinese) must be used

for the text excluding headings. The table or figure captions should be lettered in both
Chinese and English (3doint bold SinSum in Chinese; -ibint bold Times New Roman in
English); words within the tables or figgs must be in Times New Roman with-ddint

sizing.

Avoid putting the last line of a paragraph on a subsequent page and the first line on the
previous page (especially for headings). Tables and figures along with their captions and notes
are to be arraregyl on one page for clarity and completion. If a table is too long to be
contained within one page, the caption of the table should be repeated and the word
“continued should be put in round brackets and placed at the upperhagiot corner of the
table o the next page.

Check the document carefully before submission. Make sure to proofread the entire text
and see to it that there are no spelling, writing or formatting errors. No handwritten correction
is permitted after the document has been printed adicb The error rate shall meet the
requirement of official publications, less than 1/10,000.

I11. Cover, Spine and Title Page

The cover should include the level of degree (Bachelor/Master/Doctor) and the following

content in both Chinese and English. Timsludes the thesis/dissertation title, student name,



student number, maj or, supervisor’s name, ti
of submission, etc. The title of the thesis/dissertation should be concise and informative,
usually less thn 25 Chinese characters. A sample cover is provided in the appendices for
reference. Classification number is placed at the uppehdaiti corner of the cover and
classification level at the upper rightand corner. The format has been created by the
Department of Students Affairs and the Graduate School and students need to add the
appropriate corresponding information before printing and binding. The relevant parts on the

cover of Bachelor’s thesis can be handwritte

A bound thesis/dissertation shouidve a spine, on which is placed the following, the
HZAU Bachelor’s Thesis/ Master’'s Thesis/ Doct
graduation (three blank spaces), and the al
characters in Bold typeda 12 point arranged vertically. A condensed typing can be used to
adjust to the width of the spine if necessa
thesis if it is not thick enough.

A title page must include the thesis/dissertation title (lizltimese and English), student
name, student number, department, major, class, name and title of supervisor, level of degree,
research field, etc. (S8de Sample of Title Page the appendices)

IV. Table of Contents

The table of contents is the map foe tlayout of the thesis/dissertation and should be
separate from the other sections. It consists of all the headings of the chapters and sections in
the document with their corresponding page numbers, such as abstracts and keywords (both
Chinese and Englihheadings of chapters and sections of the body (usually from the first to
third level), references, acknowledgements, appendices, etc. All of the headings and
subheadings or titles and their page numbers listed in the table of contents must match exactly
with those that appear in the body. Make sure that titles or headings of a corresponding level
have the same font and font size though titles or headings of different levels have different
ones.

V. Abstract

The abstract must include both a Chinese aftstvith keywords and an English abstract
with keywords arranged in the following sequen@hinese abstract, Chinese keywords,
English abstract then English keywords. This should be placed between the table of contents
and the body.

An abstract is the egitne of a thesis or dissertation. It is intended to describe clearly and

concisely the background research, research objectives, research thoughts and methods, major



research content and arguments (results), innovative points and valuable applicatioms, with
notes or comments. The use of symbols, acronyms, abbreviations, etc. must comply with
disciplinary norms and regulations. The content of the English abstract shall be basically the
same as that of the Chinese one, expressed with correct grammartichtyynand free from
spelling errors.

Keywords, as a part of an abstract, present the major content and the research scope of
the thesis/dissertation. They are also the foundation for the thesis/dissertation classification
and index. Keywords are geneyatlomposed of 3 to 8 independent words or phrases, which
can reflect the main content and research scope of the text. The Chinese key words are placed
immediately after the Chinese abstract. The same is applied for the English key words being
placed aftethe English abstract. The English keywords shall have@oae correspondence
with those in the Chinese version. Keywords are separated from one another with a semicolon
“.” and placed right after the abstract in a new line. To increase the quantifprofation
retrieval, the keywords are better to differ from the keywords in the title.

VI. List of Abbreviations

The list of abbreviations should be placed after the abstract and before the body if
necessary (Please s8ymbols and Abbreviationa Chapte 11 below). The selflefined
abbreviations should be listed with their exact meanings used in the document. Abbreviations
commonly known to the public shall not be listed. The use of symbols and abbreviations must
be in compliance with disciplinary nornand regulations and no deliberate fabrication is
allowed.

VIl. Body

The main body contains, but is not necessarily limited to, background research,
significance, objectives, literature review, research ideas and methods, research content,
conclusions,angr ospects of the research. I n the Bac
significance, objectives and literature review can be combined intontmoductiori. The
“prospects for the thesis or dissertation of an applied research can be substituted by
“discussion and solutidn “Major innovations shall be added and placed before the

“researchcontehf or a Master’'s thesis or Doctoral di
1. Background research
The background research clearly raises the theoretical and practical probl¢nes in
existent research and introduces the international and domestic research backgrounds of the
research topic.

2. Significance



The significance of the research is to clearly define the theoretical and practical
meanings of the research.

3. Objectives

The objectives of the research are the goals that the research intends to realize after the
academic ideas are elaborated, scientific hypothesis are put forward, and the research
guestions are raised based on literature review.

4. Literature Review

The literatire review shall contain the foreign and domestic research trends, literature
review and comments. The author first reviews and assesses the existing research results and
identifies their deficiencies concerning the research topic, and on this basighbie pus
forward the significance, innovation (including theoretical and methodological innovative
points), feasibility and appropriateness (that is, the selected topic is suitable for the author) of
the research. The Li t e ownllunderstanding ane grasp ¢f theavs t h
relevant research results at home and abroad after reading, reviewing, refining and subliming
relevant literature. Therefore, the literature review shall includeatbet hor *' s own vi e
thoughts, besides summarigithe works of predecessors. It must neither be a copy nor a
restatement of the previous works. It should also not be an epistemic introduction of a
textbook.

5. Research Ideas and Methods

The research ideas include the main content, key problems to \m,sahalytical
framework and technological roadmap of the thesis/dissertation.

The research methods refer to the major methods used in the research. In terms of
common methods, the author can cite previous literature and give a brief description with no
need to elaborate on details. However, for the methods that were improved or invented by the
author, elaborations are needed. These elaborations should explain what parts of the methods
have been improved and why they were improved. As for the empiricedrobs it is
necessary to give the sources of data, materials, methods and approaches adopted to get them.
The analysis on the authenticity and representativeness of the data and materials should also
be included.

6. Major Innovation

Major innovation refes to the academic contribution regarding specific aspects made by
the graduate and doctoral students through their research. The author should specify the
improvement he/she has made compared with previous studies and clarify the theoretical and
methodologal values of the research.



7. Research Content

The research content is the main body and can be divided into several chapters for more
detailed explanations. It covers the research results, research data, analysis, etc. The content
must be clear in thinkg, centered on the research questions, complete in structure, rigorous
in logic, and thorough in elaboration. It must be expressed fluently with ample materials,
sufficient evidence and the combination of qualitative and quantitative analyses.

8. Conclusion

In the conclusion, the author must elaborate the research results. The thesis/dissertation
conclusions demonstrate to a | arge extent
comprehensive analysis and ability of conducting innovative scientifiearels. The
conclusion should be concise and explicit rather than the simple repetition of the research
content.

9. Research Prospects

The research prospects indicate the direction for future research, with the intention of
remedying the deficiencies or mhequacies in the present research.

10. Discussion and Solution

The discussion is an important part of th
abilities of comprehensive analysis, logical thinking and innovative scientific research. It
intends tosum up and refine major research conclusions based on thorough understanding of
the research results, pointing out the improvements in the research and the scientific problems
it has solved, elaborating its theoretical and practical values and prospettsaking an
in-depth discussion on the important academic views advanced in the research. The content of
the discussion should echo the objectives of the research and go further and deeper, rather
than duplicate the conclusions. It should also pointleeidfimitations and deficiencies of the
research and its results, then offer ideas and suggestions for further research. Students are
encouraged to propose new academic views with bold hypothesis on the basis of rigorous and
solid research.

The solution (o measures) composes a part of #basic theoretical research paper.
Specific, scientific and feasible solutions (or measures) to the problems should be put forward
based on the research results and conclusions for the reference of government and relevant
departments involved in decisionaking.

VIll. References and Footnotes

1. References

References are listed in the author and publication year format. They are placed right



after the main body, and should have -tmene correspondence with the referendesdan

the text. I f there is an implication betwee:]
included in the references section. Chinese references precede English ones. The Chinese
references are listed in alphabetic order following the Chipbseetic alphabet, using the

first author’' s | ast name. Ot her Western ref
using the first author’ s | ast name. When t he
are arranged by ndme,arsdscoo. e refenericds rom ttee sama author
are listed in sequence by the year of publication with the earlier years preceding the later. If
more than one reference of the same author published in the same year is cited, the’letters
“b”, etc.are added after the year, sucH 28974 and“19978. The names of the authors, if
no more than 3, are all listed. If more than three, the first three authors are listed with the
words “et al' added to the end indicating the omission of the rest, andhamea should
separate the names of the authors. The aut hoa
references. For the names in foreign languages (including the Chinese phonetic alphabet), the
last names should be fully spelt, and the initiaklsttof both the first and last names should
be capitalized. The first name is separated by admdf space with the last name and no
space shall be left between Chinese first names. The first names of foreigners should be
abbreviated into initials withhe abbreviation dot omitted. Unpublished literature must not be
included in the references and it can be given in footnotes when really needed. Bilingual
references can be used when necessary. In bilingual references, the information source of the
original language is put prior to that of the other language.

All the Chinese references are marked with a Chinesenfdth period and comma,

namely“. ” and*“, ”. All the references in foreign languages are marked with English
punctuation with one blank space ehthem.

The references must be written in accordance with the national standard. All the
references must be consistent with the citations that appear in the main body. They should be
numbered and aligned to the left with no indentation. The Arabic ralsnare put in square
brackets and placed before the refé&fEmces, {
format of various references is as follows:

1. When the reference is a journal, the writing format is:

[No.] Author. Article title [J]. Jounal name (foreign language title with italics, use
initials separated by a space without abbreviation dot; a svmié name needs no
abbreviation), Publication year, Volume number (issue number): Starting page number

and ending page number.



2.

3.

When theeference is a monograph, the writing format is:
[No.] Author. Title [M]. Edition. Publication place: Publication unit, Publication
year. Starting page number and ending page number.

When reference is a collected work (including a collected work dénrce papers),

the writing format is:

4.

[No.] Author. Article title [A]. See (In): Editor (chief editor or editor, ated” to an
English editor andeds’ to multiple English editors). Monograph (anthology) name
[C]. Publication place: publisher, pulditton year. Starting page number and ending
page number.

When the reference is a dissertation, the writing format is:

[No.] Author.Title of the dissertation [D].Preserving place: Preserving unit, year.

. When the reference is from a report, the wgifiormat is:

[No.] Reporter. Report Title [R]. Report place: the organizer of the report, the year
of the report.

. When the reference is from a patent, the writing format is:

[No.] Patent owner.Patent name [P]. Patent Country: Patent Number, Reléase Da

. When the reference is from the international or national standards, the writing format

[No.] Standard code.Standard name [S]. Publication place: Publication unit,
Publication year.

. When the reference is from a newspaper article, the wfimgat is:

[No.] Author. Article title [N]. Newspaper name, publication date (Edition).

. When the reference is from electronic documents, the writing format is:

[No.]  Author.Title[electronic document and carrier type identification]. The
available addrss, publication date/update date/ date of access of the electronic
document (you can just select one).

Types of References:

M]

3% K 4 (Monograph)

[Cl—it X % (Collected papers)
[D]—— 1 1 > (Dissertation )
[Rl—& % (Report)

[J] —3H | X Z (Journal)

[N]——34R 4% X Z (Newspaper dicle )

[S]

#1 ¥ (Standardization)



[P]l—% #| (Patent literature)

Recommended indicator forieferences:

[DB/OL]——HX AL M L %4 % (database online)
[DB/MT]——#% # %% 4% /% (database on magnetic tape)
[M/CD |— % # & 45 (monograph on CEROM)
[CP/DK]—— & # ¥+ (computer program on disk)

[J/OL] W _E # ¥ (serial online)
[EB/OL] M L e, F /45 (electronic bulletin board online)

Formats of references from various sources are as follows:
[1] He Fan. Wading Through the Dangerous Shoal of WTO[EB/OL]: http
Ilwww.beiwang.com/bbs, 20e®2.
[2] Huang HaoSolutions to Problems in the Rural and Small Town Enterprises in
the West of China[JReform of Economic Systef001(2): 4250.
[3] Jiang Xizhou. Method of Making a Warm Medicine for External Application.
China’s Pat ent-07-2688 @i ClubjesT BeCarus Intiust8/ ¢h China: An
Economic Analysis and Policy Studi@ Wuhan: Library of Huazhong Agricultural
University, 2001.
[4] GB 644%86.Rules for Abstracts and Abstract[®j. Beijing: Standards Press of
China, 1986.
[5] Qiu Zeqi. Construeton and Divisi on: The Process
Social Structure[A]. See: Pan Naigu, Ma Ror@ommunity Study and Social
DevelopmenC].
[6] Tianjing: Tianjin Agricultural Science & Technology Publishing House,1998).1
Su DongshuiOriental MangiemeriiM]. Taiyuan: Shanxi Economic Press, 2003:487
[7] Yang Guoshu. Chinese Reaction to Modernization: A View from Psychology[A].
See: Qiao JianChinese Concepts and Behayio€ | . Tianjin: Tianjin
1995. 209239.
[8] Aldemita R R. Geetic Engineering of rice: Agrobacterium
tumefaciensmediated transformation of rice and evaluation of a corn psiecific
promoter using the gusA gene in transgenic rice[D]. West Lafyatte: Purdue University,
1998.
[9] Blatterg, A, Deighten, G.(1999) . Interactive marketing: exploiting the age of
addressability[J]. Sloan Management Review, Vol.23 No-¥#4.5
[10] Kaplan Norton. The Strategy Focus€tganization[M]. New York: Harvard



Business School Press, 2001. 115D.
[11] Morison J | L. Intercellldr CQ concentration and stomatal responses tg[80
In: Zeiger E, Farquhar G D, Cowan | R eds.. Stomatal Functioi§tahford: Stanford
University Press, 1987. 222b1.
[12] Tian. G, L. Yang. theory of Negative Consumption Externalities with
Applications to Economics of Happiness[EB/OL]. http://econ.tamu.edu/tian/paper/,
2005.
[13] Wang X M. Recombinant DNA sequences encoding Phospholipase[P]. USA
patent: 5670366, 19909-23.
2. Footnotes
A footnote is a further explanation or supplement to particulatent in the text, which
is usually placed in the footer section of the page with a circled numberie.® ...).
Eg“.. that is, the EET G ardsxtualydridntechconstiuctidtie r per s or

Footnotes are added in the footer section efpthge as follows:

“By this we do not mean that the experiential metafunction of the EETC is not important.
Rather the collaboration of the three metafunctions enables the EETC to function in actual
communication. As a result of this combination, the EETurns out to be more
interpersonallyand textuallyoriented.

IX. Appendices

Appendices may include two types of materials:

1.Supplementary materials such as research questionnaires, interview outlines,
interviewee information, survey data, formula dation, data processing procedures, etc.

2Master’s and doctoral students may attach
related to the research subject before graduation including the projects the author has taken
charge of or participated in, pubiied articles and monographs, papers for international
conferences, etc.

The appendices must be arranged with capital letters su@pasndix A, Appendix B,
Appendix C ., the subsections within an appendix may be numbépfgrpendix Al,
Appendix Al.1,Appendix Al.1.1. Figures, tables and formulas are arranged on the same
basis such da¥-ig. A1, Table Al, Formula (A1)

X. Acknowledgements
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section, the author should rleave out the units and individuals who have given considerable
help and neither should s/he include irrelevant individuals or units.

XI. Notes

1. Citation

Citation is an auxiliary means for argument, which may be used when necessary to
achieve the expeetl effect. The quotes must be short and proper, faithful to and complete in
the original sense, and right to the point. The author must not garble words out of context and
make a deliberate misinterpretation of the source text. When the quotes fundhierveesvs
in the text, no explanation or exposition is needed, but the quotes need to be properly
explained or expounded if they act as supporting evidence.

For int e x t citations, each quote is followed
name andhe year of publication placed in the round brackéds. If the citation labeled by
the author’s | ast name only is not clear eno
characters as Chinese, Korean and Japanese people often do. A colleckivenayobe
|l abeled with the name of the wunit. I f the a
publication needs to be put‘iQ)”. Two example$ (Li Chongguang, 1998)and“Qi Chunjie
(1999Y are given here for reference.

When a work of severauthors is quoted, if the authors are of Western origin, give the
first aut hor “esal’ indicating tineareste if they dre Chinese, give the first
aut hor’'s full name ‘“etral’ i@dicatingette gest.cLbaaa apprdpreate s  a n
space between the (smdme andet al’ , as in (Smith et al., 1990) and 6 # %, 2001).

When the same work of the same author is quoted a few times in the body, the page
number of the source text must be added in superscript outside the brackets, inhehich
s name and the yea#Z&f20p0).bl i cation ar
2.Tables and Figures

aut hor

All tables and figures in the text must be numbered and captioned (e.g. Table 1, Table 2,
Fig. 1 Fig. 2). The captions must be clear and concise in battesthand English languages
and be put in center above the tables or below the figures. Data and information for each table
or figure should be seHvident (namely, they can be clearly understood without referring to
the text).

Tables must be in the formaf threeline tables. The table captions should be terse and

footnotes, that is, notes for the tables, may be added if necessary (both Chinese and English).



Footnotes should be marked with the upper flgirid bracket in Arabic numerals or
lowercase ledrs, such as1 )’,“2 )", “a ), “b )", etc. Original photos (pictures) with proper
contrast and clear image or high quality compptecessed photos are required. A photocopy
may not be used. The signs and arrows in the figures shall conform to tifecafiens of
official publication.

The numbers in the same column of a table must be aligned in the same way. Words such
as“the same as abcver “the same as the |éfare not allowed in the table. All tables are
filled with specific numbers or wordsiaracters. Ablank’ in the table stands for an item that
has not been mea$-d stands fon mo firdliogs arid” indicates that the
measured result is zero. If the data has been plotted in diagrams, it may not be listed in tables.
Whenthe figure captions could not fully express the meaning, words may be added briefly
under the captions horizontally to illustrate symbols, marks, codes, and experimental
conditions.

Tables and figures must be of high quality and beautiful layout. They beusised
properly and inserted in the proper place of the thesis/dissertation. It is best to adjust each
table or figure properly and set it in a single page.

3. Symbols, Abbreviations, Codes, Measurement Unit, and Data

3.1Symbols and Abbreviations

The tresis/dissertation should adopt Western symbols and standard codes, the correct use
of upper or lowercases, supewor subscripts, and italics. Italics is used in Latin names of
biological genus or species, symbols of gene names, numbers marked by detters)
function and statistical symbols, quantity symbols and supesubscripts letters representing
guantities or variable numbers in quantity symbols, such as V (volume), C (concentration),
formula, etc. When a symbol and code appears for thdifivetin the text, it should be noted
with its Chinese name given in round brackets.

For those |l ong terms that appear frequent|
abbreviations. However, they need to be defined when they first appear in tladelze
included in thé' List of abbreviations (or “List of abbreviated noufis

3.2Measurement Units

All measurement units should be the latest legal measurement units in accordance with
China’s newly publ i Quuastiles and Unitsimea bnitssnclede’d ar d |
(seconds), “min (minutes), “h (hours}, “d (days}, etc. Concentration units incluimol/L”
and“mg/L”, and some previouslysed units such &pply’, “ppm’, “molectron concentration

(M) " and“normal concentratiotiN) ” are no longein use. Area units includintm?®’,



“cm?® and“hm? are used instead ¢fmu’. Mass units are expressed witkg”, “g” or “t”
instead of*Jin". Mass units of DNA and protein fragments in science and technology are
expressed withgram( g)”, “milligram(mg)”, “microgram(u g”, etc. Use the international
code or symbol after each Arabic numeral suchlamol’ instead of‘l mol€'. Some units
that are conventionally used in Chinese together with digital number should also be
substituted by the international codegls as‘3 X" by “3 d’, “5/NE” by “5 h' , “10 4" by
“10 mir’, and“13 %" by “13 seé.Coordinated units should be expressed‘impl/L” or
“mg/L” and rotation speed is marked wittimin” instead of rpm”.

3.3Data Presentation

Effective bits of experimental dateeed to be consistent, and should all be written out.
For example;'0.8600 or “1.0000 as 4 effective bits cannot be replaced“By86 or “1”.
Use Arabic numerals for the metering of various units. For exaftiifleyears or “repeated 3
times' cannot beeplaced by'ten year$ or “triplicate’ and parameters that are indicative of
the deviation range of values such“@® +2 C” cannot be replaced By0 C +2 TC”.
“50% -6096" cannot be replaced BY0-60%’; multiplied numbers with dimensions such as
“lengh, width, and heigfitshould be written as30m x20m x10ni or “m: 30 x20 x 10’
instead of'30 x20 x10m”; increased numbers can be expressed as multiples and percentages,
such as‘increased by 2 timésand “increase by 10% decreased numbers can org
expressed as percentages and fractions, suttedisced by 10%or “reducing by the 1/5
and so on; Gregorian calendar, for exampl99 cannot be written a%99 years, “last
year’, “this yeatl or “next yeat.

3.4Punctuation

Punctuation used hereishould be appropriate. Especially in code input the author
should pay attention to the differences between Chinese and English software environments.
Chinese texts should follow the Chinese input system and use the symbols and punctuation
herein, while Eglish texts should stick to the English input system and adopt the symbols and
punctuation herein. There should be a space after English punctuation except for full stops.

4.Specific Notice

The above requirements and specifications shall be in the strgementation in
thesis/dissertation writing and binding. Otherwise, it will be considered as unqualified in
format during the thesis/dissertation review and will be returned to the student for revision,
which means the student cannot go on with other ggoes of thesis/dissertation oral
defense.

Refer to the relevant standards and specifications for matters not covered in
Requirements and Guidelines for HZAU Thesis and Dissertation
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