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华中农业大学文件 
 

 

校发„2017‟73 号 

 

 

关于印发《华中农业大学学位论文撰写规范》的通知 

 

校属各学院及相关部门： 

为加强和规范我校学生学位论文撰写，提升学位论文质量，

根据《中华人民共和国国家标准之学位论文编写规则》

(GBT7713.1-2006)，结合我校学位论文基本要求，对原《华中农

业大学研究生学位（毕业）论文形式规范》《华中农业大学本科毕

业论文撰写规范》进行合并修订，特制定本撰写规范并予以印发，

请遵照执行。 

 

附件：1.华中农业大学学位论文撰写规范（自然科学类） 

2.华中农业大学学位论文撰写规范（人文社科类） 

3.华中农业大学学位论文撰写规范（英语专业学士学位）
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4.华中农业大学学位论文撰写规范（自然科学类英文 

  对照） 

5.华中农业大学学位论文撰写规范（人文社科类英文

对照） 

 

 

                             华中农业大学 

                              2017 年 6 月 1 日 
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附件 1 

 

华中农业大学学位论文撰写规范 

（自然科学类） 

 

学位论文是学生在教师的指导下经过调查研究、科学实验或工程设计，对所取得成

果的科学表述，是学生毕业及学位资格认定的重要依据。为进一步规范学位论文写作和

装订，促进学位论文形式标准化，其撰写在参照国家、各行业部门制定的有关标准及语

法规范的同时，应遵照如下规范： 

一、论文结构 

论文一般应包括：封面、扉页、华中农业大学学位论文独创性声明及使用授权书、

目录、论文摘要(中、英文)、缩略语表、正文、参考文献、附录、致谢等几个部分。其

中正文由前言、材料与方法、结果与分析、讨论等部分组成。 

“华中农业大学学位论文独创性声明及使用授权书”臵于扉页与目录之间。 

二、论文书写 

论文要求统一使用 Microsoft Word软件进行文字处理，统一采用 A4 页面白纸打印，

其尺寸为：mm: 297×210，其中上、下边距 25mm、左边距（装订边边距）32mm、右边

距 25mm、页眉 20mm、页脚 15mm。奇偶页页边距对称，页眉、页脚居中排列，页眉

采用宋体小五号，其中奇数页页眉为论文题目，偶数页页眉为“华中农业大学 XX 届学

士/硕士研究生/博士研究生学位论文”。 

论文目录一般应自动生成，目录本身的页码用大写罗马数字（Ⅰ、Ⅱ、Ⅲ…）单独

编排，中英文摘要、缩略语表等的页码用小写罗马数字（ⅰ、ⅱ、ⅲ…）单独编排，论

文页码在下边线下居中放臵，用小五号阿拉伯数字（1、2、3……）编排。 

论文中的各级标题与正文、表头、题头等可以用不同的字号和字体加以区别，但通

篇论文的同级标题和正文应采用统一的字间距、行间距、字体和字号。论文标题一般可

设三级，一级标题采用三号黑体，二级标题采用小三号黑体，三级标题采用四号黑体，

且都采用左对齐排版；论文中的各级标题应采用统一的编号体系，一般按“1”“1.1”“1.1.1”
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体系进行标题编号，不能将“一、”“1、”“1.1”“（1）”等混编。标题以外的正文，一般

采用小四号宋体（英文用 Times New Roman字体）；图表应同时标注中英文对照标题，

中文标题用小四号宋体加粗，英文标题用小四号 Times New Roman加粗；图表内的文字

一般中文采用五号宋体，英文采用五号 Times New Roman体。 

注意孤行、孤尾控制，一段文字的最后一行不落在下一页，一段文字的启始行（特

别是标题）不放在前一页。所有的表图，包括表题、图题和脚注等，都应尽可能放在同

一页，以保持表图的完整性。确因表格太大而无法一页显示完整时，可于下页列续表，

但应加写表题并于表格右上角用圆括号注明“续表”或“续图”字样表示与前页表图的连贯。 

论文正式输出前认真仔细地校对，特别要严格检查错别字、漏字、段落错乱、标题

混乱等问题。装订要求整齐、美观。装订好的论文中不应出现手工涂改的痕迹，论文错

漏按正式出版物要求不能大于万分之一。 

三、封面、书脊与扉页 

封面内容应包括攻读学位级别（学士/博士/硕士）、并以中英文对照的形式列出以下

内容：论文题目、学生姓名、学号、专业、导师姓名、职称、研究方向、论文完成时间

等内容。论文题目应高度概括和准确反映论文内容，力求简洁，一般不超过 25个汉字。

论文封面式样参考附件样本，在左上角填写分类号、右上角填写密级，由学校教务处与

研究生院统一印制，学生在提供的封面上相应位臵套好所需文字后进行包装。学士学位

论文封面可手写。 

装订的论文应有书脊，书脊印刷内容为：华中农业大学学士/硕士/博士学位论文（空

三格）年份/届别（空三格）作者姓名。字体为 12磅黑体，字站立，竖排。如书本厚度

不够，同上所述，用长体字。学士学位论文如厚度不足，可不印书脊。 

扉页应包括论文题目（中英文）、学生姓名、学号、所在学院、专业班级、导师姓

名、职称、学位类型、研究领域等内容。扉页式样参考附件样本。 

四、目录 

目录独立成页，是论文的导读图，包括论文中全部章、节的标题及页码，含摘要与

关键词（中、外文）、正文章、节题目（一般编写到三级标题）、参考文献、致谢、附录

等。目录必须与全文的纲目完全一致，应清楚无误地逐一标注标题在正文中的页码。编
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排时注意不同级别标题写作格式上的差别，相同级别的标题字体、字号应相同。 

五、摘要 

摘要包括中文摘要、英文摘要和关键词，出现在论文目录之后、正文之前。编排顺

序是中文摘要、中文关键词、英文摘要、英文关键词。 

摘要是文章的缩影，要求简明确切、不加注释或评论地介绍论文研究背景、研究目

的、主要材料和方法、研究结果、结论、科学意义或应用价值等。使用符号、略语或缩

写等必须符合学科规范。英文摘要的内容与中文摘要的内容基本一致，语法正确、拼写

无误，符合英语表达习惯。 

关键词是摘要的一部分，反映文章主体内容和涉及范围，是论文分类和建立索引的

依据，一般由 3-8个相对独立的反映论文主体内容和涉及范围的词或词组组成。中文关

键词在中文摘要之后，英文关键词在英文摘要之后，中英文关键词一一对应，分别放臵

在中、英文摘要之后另起一行，各关键词之间用分号“；”隔开。为增加检索的信息量，

关键词应避免与标题相重复。 

六、缩略语表 

如有必要，在摘要之后、正文之前应有缩略语表（缩略语的应用规范见下文第十一

点部分），按对照的方式列出文中所用的各种自定义名词的缩写、略写等用语的确切含

义。公知公用的缩略词不必列入。符号、略语或缩写的使用必须符合学科规范，不得随

意杜撰。 

七、正文 

正文包括前言、材料与方法、结果与分析、讨论等涉及到的内容，每节还可分成若

干小节，用小标题分开。 

研究生学位论文可分章写作，每一章都应包括前言、材料和方法、结果与分析、讨

论等部分，每章所使用的参考文献在论文正文结束后统一编排。 

（一）前言 

前言应包括研究问题的由来、文献综述、研究目的等基本内容。 

研究问题的由来应明确提出论文研究所针对的科学、生产和经济建设的问题，指出

研究这些问题的意义。 
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文献综述主要回顾与所研究课题相关的学科背景，相关领域的研究进展和存在的问

题等，是作者对相关文献阅读、消化后的综合、提炼与升华，反映作者对国内外相关进

展的了解和理解的程度。因此，文献综述在叙述前人工作的同时，应有自己的看法和观

点。不应照抄前人文章，或将文献综述写成前人工作的堆砌，也不应像教科书一样写成

知识性介绍。 

研究目的是在提出问题和综述文献的基础上，阐述学术思想，提出科学假设或假说，

提出论文研究要实现的目标或达到的目的。 

（二）材料与方法 

详尽列出研究所用材料，如生物材料及拉丁文学名、品种名称、菌株名称，实验材

料与课题研究有关的各种特征特性，由实验材料所得到的各种衍生材料、实验群体、世

代、数量等，并明确指出各种材料的来源。 

详尽描述实验方法，以能将实验材料与实验结果贯通为基础，且他人能按所述的方

法进行重复实验。对一些常用的实验方法，可在引用他人文献的基础上，简要加以描述，

但对于自己改进或发明的新方法则需要详细说明，指出所用的是他人的方法，还是自己

发明的方法，或是在前人基础上的改进及改进的内容等。实验方法还应包括实验设计、

田间种植方式、田间管理、试验时间、地点、数据采集（考种）、统计分析方法、所用

统计软件、计算机程序等。 

（三）结果与分析 

详尽陈述课题研究结果，在写作时力求条理清晰、层次分明，做到环环相扣，具有

严密的逻辑性，避免重复叙述实验方法，或作过多的讨论。 

（四）讨论 

讨论是反映作者综合分析、逻辑思维的能力和水平的重要内容，是在透彻理解结果

的基础上，精练地归纳研究的主要结论，指出本研究结果的进步所在和所解决的科学问

题，阐明研究结果在理论上和应用上的价值、前景等。讨论中还应指出本研究及其结果

所存在的问题、研究工作的不足及进一步开展研究的思路和建议等。讨论内容应注意与

前文的研究目的相呼应，要言之有据，避免重复叙述实验结果。鼓励学生以一定的实验

证据为基础，进行大胆推论、假设，提出新的学术观点。 
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八、参考文献 

参考文献紧接正文后面列出，与文中的文献引用一一对应。采用顺序编码制，按正

文中引用文献出现的先后顺序连续编码，将序号臵于方括号中，格式为右上标。如果顺

序编码制用注脚方式时，序号可由计算机自动生成圈码。同一处引用多篇文献时，应将

各篇文献的序号在方括号内全部列出，各序号间用“，”。如遇连续序号，起讫序号间用

短横线连接。此规则不适用于计算机自动编码的序号。多次引用同一著者的同一文献时，

在正文中标注首次引用的文献序号，并在序号的“[]”外著录引文页码。 

所有中文参考文献著录格式中的句号和逗号用中文全角状态下的“．”和“，”表示；

所有西文参考文献著录格式中的标点符号用西文状态下的符号，后空一格。 

参考文献的著录应符合国家标准，参考文献的序号左顶格，并用数字加方括号表示，

与正文中的引文标示一致，如[1]、[2]……。每一条参考文献著录以“.”结束。具体各类

参考文献的编排格式如下： 

1.文献是期刊时，书写格式为： 

[序号]  作者．文章题目[J]．期刊名（外文刊名用斜体，两个词以上的用缩写，缩

写词后不用缩点，用一空格隔开；一个词的不缩写），出版年份，卷号(期数)：起止页码． 

2.文献是图书时，书写格式为： 

[序号]  作者．书名[M]．版次．出版地：出版单位，出版年份．起止页码． 

3.文献是文集(包括会议论文集)时，书写格式为： 

[序号]  作者．文章题目[A]．见（In）：编者（主编或编，英文编者后加 ed．多位

编者加 eds．）．专著（文集）名[C]．出版地：出版者，出版年．起止页码． 

4.文献是学位论文时，书写格式为： 

[序号]  作者．论文题目[D]．保存地：保存单位，年份． 

5.文献是来自报告时，书写格式为： 

[序号]  报告者．报告题目[R]．报告地：报告会主办单位，报告年份． 

6.文献是来自专利时，书写格式为： 

[序号]  专利所有者．专利名称[P]．专利国别：专利号，发布日期． 

7.文献是来自国际、国家标准时，书写格式为： 
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[序号]  标准代号．标准名称[S]．出版地：出版单位，出版年份． 

8.文献来自报纸文章时，书写格式为： 

[序号]  作者．文章题目[N]．报纸名，出版日期（版次）． 

9.文献来自电子文献时，书写格式为： 

[序号]  作者．文献题目[电子文献及载体类型标识]．电子文献的可获取地址，发

表或更新日期/引用日期（可以只选择一项）． 

参考文献类型： 

[M]——普通图书(Monograph) 

[C]——论文集(Collected papers) 

[D]——学位论文(Dissertation ) 

[R]——报告(Report) 

[J]——期刊文章(Journal) 

[N]——报纸文章(Newspaper article ) 

[S]——标准(Standardization) 

[P]——专利(Patent literature)  

电子参考文献建议标识： 

[DB/OL]——联机网上数据库(database online) 

[DB/MT]——磁带数据库(database on magnetic tape) 

[M/CD ]——光盘图书(monograph on CD-ROM) 

[CP/DK]——磁盘软件(computer program on disk) 

[J/OL] ——网上期刊(serial online)  

[EB/OL]——网上电子公告(electronic bulletin board online)  

各种来源的文献书写格式举例如下： 

[1]  何帆．涉过 WTO的激流险滩[EB/OL]．http：//www.beiwang.com/bbs，2000-2-2． 

[2]  姜锡州．一种温热外敷药制备方法[P]．中国专利：881056073，1989-07-26． 

[3]  刘克德．水稻广亲和性遗传基础的全基因组分析及 S5位点区段部分物理图谱

的构建[D]．武汉：华中农业大学图书馆，1998． 



 — 9 — 

[4]  蓝盛银，徐珍秀．植物花粉剥离观察扫描电镜图解[M]．北京：科学出版社，

1996．47-48． 

[5]  GB 6447-86．文献编写规则[S]．北京：中国标准出版社，1986． 

[6]  王石平，刘克德，王江等．用同源序列的染色体定位寻找水稻抗病基因 DNA

片段[J]．植物学报，1998，40：42-50． 

[7]  张启发，李建雄．水稻杂种优势的遗传和分子生物学基础的研究进展[A]．见：

王连铮，戴景瑞主编．全国作物育种学术讨论会论文集[C]．北京：中国农业科

技术出版社，1998．1-10． 

[8]  张启发．玉米的群体和群体遗传学[A]．见：刘纪麟主编．玉米育种学[C]．北

京：农业出版社，1991．264-320． 

[9]  Ahn S, Tanksley S D. Comparative linkage maps of the rice and maize 

genomes[J]. Proc Natl Acad Sci USA, 1993, 90:7980-7984. 

[10] Aldemita R R. Genetic Engineering of rice: Agrobacterium tumefaciens-mediated 

transformation of rice and evaluation of a corn pollen-specific promoter using the 

gusA gene in transgenic rice[D]. West Lafyatte: Purdue University, 1998.   

[11] Foth H D. Fundamentals of Soil Science[M]. 7th ed.. New York: John Wiley & 

Sons, 1984. 151-159. 

[12] Morison J I L. Intercellular CO2 concentration and stomatal responses to CO2[A]. 

In: Zeiger E, Farquhar G D, Cowan I R eds..Stomatal Function[C]. Stanford: Stanford 

University Press, 1987. 229-251. 

[13] Tian G, Yang L. Theory of Negative Consumption Externalities with Applications 

to Economics of Happiness[EB/OL]. http://econ.tamu.edu/tian/paper/, 2005-5-25. 

[14] Wang X M. Recombinant DNA sequences encoding Phospholipase[P]. USA 

patent: 5670366, 1997-09-23. 
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九、附录 

附录可以包括两部分的内容： 

（一）论文的补充材料，如实验方法、试剂配方、实验数据、公式推导等； 

（二）硕士、博士研究生可附上作者简历、在读期间与课题有关的研究成果，包括

发表的论文、出版专著、参加国际会议及论文等。 

论文附录依次用大写字母“附录 A、附录 B、附录C……”表示，附录内的分级序

号可采用“附 A1、附 A1.1、附 A1.1.1”等表示，图、表、公式均依此类推为“图 A1、

表 A1、式（A1）”等。 

十、致谢 

致谢是作者对完成论文起到指导和帮助作用的个人或单位发自内心的感谢。致谢要

实事求是，谦和真诚，力戒浮夸，更不宜对导师或其他个人进行过分的赞扬。在致谢对

象中，既不能将对自己完成论文提供较大帮助的单位和个人遗漏，也不能将无关的个人

或单位罗列进去。 

十一、注意事项 

Ѓ҅Є ɻ  

每个图、表都应有标题（图题或表题），以表 1（Table 1）、表 2（Table 2），图 1（Fig．1）、

图 2（Fig.2）等形式统一编号。标题内容应简洁明了，准确恰当，中英文对照，相对于

图、表居中排列。表题一般臵于表的上部，图题一般臵于图的下方，每个图表所提供的

信息应能做到自我解释（即不看正文能理解各图表的数据、信息）。 

论文中的表格一律采用 3 线表格式，表头应简洁，必要时可加脚注（中英文），即

表注。表注用右上角半括号阿拉伯数字或小写英文字母如“1）”“2）”“a）”“b）”等表

示。照片（或图片）要用反差大、图像清晰的原版照片（或图片），或计算机处理的高

质量的照片，不应采用复印图。图上的各种标示、箭头等应符合论文正式发表的规范。 

表内同一栏的数字必须上下对齐，表内不宜用“同上”“同左”和类似词，一律填入

具体数字或文字。表内“空白”代表未测或无此项，“—”代表未发现，“0”代表实测结

果为零。如数据已绘成曲线图，可不再列表。当图题不能表达清楚时，可用最简练的文

字将图上需要说明的符号、标记、代码，以及实验条件等横排于图题下方，作为图例说明。 
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图表要运用恰当，讲求质量，并注意美观，在文中适当位臵插入，力求避免跨页。 

ЃԑЄ ɻ  ɻש ɻ ᵣ  

1.符号、缩略代号 

论文一律采用标准化的西文符号、代号等，正确使用大小写、上下角标、正斜体。

一般使用西文斜体书写格式的有：生物学属及属以下的拉丁文学名、基因名称符号，用

字母代表的数、一般函数及统计学符号，量符号和量符号中的代表量或变动性数字的角

标字母，如体积 V、浓度 C 以及数学公式等。符号、代号在论文中第一次出现时，要

用括号注明中文名称。 

对在文中出现次数较多（≥5次）的较长的名词，可以采取缩写。缩写的名词在文

中第一次出现时要进行必要的定义，并将自行定义的缩写列入“缩略语表”（或“缩略

名词表”）。 

2.计量单位 

文中计量单位使用新出版的中华人民共和国国家标准《量和单位》中颁布的法定计

量单位。如时间单位使用“s（秒）”“min（分）”“h（小时）”“d（天）”等；浓度单位

使用“mol/L”“mg/L”等，原用的“ppb”、“ppm”“克分子浓度（M）”“当量浓度（N）”

等均已废除，不得使用；面积单位用“m
2”“cm

2”“hm
2”，而不用“亩”；光强用“勒克

斯（lx）”；辐射强度用“贝克（Bq）”“库/kg（C/kg）”，而不用“居里”“伦琴”；质量单

位用“kg”“g”或“t”，而不用“斤”等；生物技术中 DNA 以及蛋白质片段的质量单

位用“克（g）”“毫克（mg）”“微克（μg）”等。凡阿拉伯数字后所带单位，均使用国

际通用代号或符号，如“1 mol”不用“1摩尔”等。农业科学中有些单位习惯用中文表

示的，与数字组合使用，采用国际通用代号，如“3天”用“3d”、“5小时”用“5 h”、

“10分”用“10 min”、“13秒”用“13 sec”表示。组合单位在文字中采用如下写法：

“mol/L”“mg/L”；转速用“r/min”，不用“rpm”。 

3.论文中数据的表示方法 

实验数据的有效位数表示要一致，有效位数必须全部写出，如“0.8600”“1.0000”

为 4位有效数，不能写成“0.86”“1”；论文中各种单位的计数计量一律用阿拉伯数字，

如“10株”“3次重复”不能写成 “十株”“三次重复”；表示参数与偏差范围的数值，
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如“20±2℃”不能写成“20℃±2℃”；“50%-60%”不能写成“50-60%”；附带尺寸的单

位相乘的数字，如“长宽高”应写成“30m×20m×10m”，或写成“m:30×20×10”，不能

写成“30×20×10m”；数字的增加可用倍数和百分数表示，如“增加了 2倍”“增产 10%”；

数字的减少只能用百分数和分数表示，如“降低 10%”“减少了 1/5”等；公历纪年，如

“1999年”不能写成“99年”，也不能用“去年”“今年”“明年”表示。 

4.标点符号的使用 

文中使用各种标点符号应恰当，尤其在输入中应注意中英文软件环境的区别，是中

文叙述的文字就应采用中文输入环境下的标点符号，是西文叙述的文字就应采用西文的

标点符号，中西文标点符号不应混用。英文的标点符号后应空一格。 

ЃҎЄ ⌡  

上述各项要求和规范须在学位（毕业）论文撰写和装订中严格执行，否则，在毕业

论文审查中将视为形式审查不合格，将退回学生本人，并不得办理论文答辩的其它手续。 

本规范未尽事宜，可参照相关标准及规范执行。 
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附件 2 

 

华中农业大学学位论文撰写规范 

（人文社科类） 

 

学位论文是学生在教师的指导下经过调查研究、科学实验或工程设计，对所取得成

果的科学表述，是学生毕业及学位资格认定的重要依据。为进一步规范学位论文写作和

装订，促进学位论文形式标准化，其撰写在参照国家、各行业部门制定的有关标准及语

法规范的同时，应遵照如下规范： 

一、论文结构 

论文一般应包括：封面、扉页、华中农业大学学位论文独创性声明及使用授权书、

目录、论文摘要(中、英文)、缩略语表、正文、参考文献、附录、致谢等几个部分。 

其中，本科生学位论文正文由前言、研究方法、研究内容、研究结论、讨论与对策

等几个部分组成；研究生学位论文正文由研究背景、研究意义、研究目的、文献综述、

研究思路与方法、主要创新、研究内容、研究结论、研究展望等几个部分组成。 

“华中农业大学学位论文独创性声明及使用授权书”臵于扉页与目录之间。 

二、论文书写 

论文要求统一使用 Microsoft Word软件进行文字处理，统一采用 A4 页面白纸打印，

其尺寸为：mm: 297×210，其中上、下边距 25mm、左边距（装订边边距）32mm、右边

距 25mm、页眉 20mm、页脚 15mm。奇偶页页边距对称，页眉、页脚居中排列，页眉

采用宋体小五号，其中奇数页页眉为论文题目，偶数页页眉为“华中农业大学 XX 届学

士/硕士研究生/博士研究生学位论文”。 

论文目录一般应自动生成，目录本身的页码用大写罗马数字（Ⅰ、Ⅱ、Ⅲ…）单独

编排，中英文摘要、缩略语表等的页码用小写罗马数字（ⅰ、ⅱ、ⅲ…）单独编排，论

文页码在下边线下居中放臵，用小五号阿拉伯数字（1、2、3……）编排。 

论文中的各级标题与正文、表头、题头等可以用不同的字号和字体加以区别，但通

篇论文的同级标题和正文应采用统一的字间距、行间距、字体和字号。论文标题一般可
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设三级，一级标题采用三号黑体，二级标题采用小三号黑体，三级标题采用四号黑体，

且都采用左对齐排版；论文中的各级标题应采用统一的编号体系，一般按“1”“1.1” 

“1.1.1”体系进行标题编号，不能将“一、”“1、”“1.1”“（1）”等混编。标题以外的正

文，一般采用小四号宋体（英文用 Times New Roman字体）；图表应同时标注中英文对

照标题，中文标题用小四号宋体加粗，英文标题用小四号 Times New Roman加粗；图表

内的文字一般中文采用五号宋体，英文采用五号 Times New Roman体。 

注意孤行、孤尾控制，一段文字的最后一行不落在下一页，一段文字的启始行（特

别是标题）不放在前一页。所有的表图，包括表题、图题和脚注等，都应尽可能放在同

一页，以保持表图的完整性。确因表格太大而无法一页显示完整时，可于下页列续表，

但应加写表题并于表格右上角用圆括号注明“续表”或“续图”字样表示与前页表图的

连贯。 

论文正式输出前认真仔细地校对，特别要严格检查错别字、漏字、段落错乱、标题

混乱等问题。装订要求整齐、美观。装订好的论文中不应出现手工涂改的痕迹，论文错

漏按正式出版物要求不能大于万分之一。 

三、封面、书脊和扉页 

封面内容应包括攻读学位级别（学士/博士/硕士）、并以中英文对照的形式列出以下

内容：论文题目、学生姓名、学号、专业、导师姓名、职称、研究方向、论文完成时间

等内容；论文题目应高度概括和准确反映论文内容，力求简洁，一般不超过 25个汉字。

论文封面式样参考附件样本，在左上角填写分类号、右上角填写密级，由学校教务处与

研究生院统一印制，学生在提供的封面上相应位臵套好所需文字后进行包装。学士学位

论文封面可手写。 

装订的论文应有书脊，书脊印刷内容为：华中农业大学学士/硕士/博士学位论文（空

三格）年份/届别（空三格）作者姓名。字体为 12磅黑体，字站立，竖排。如书本厚度

不够，同上所述，用长体字。学士学位论文如厚度不足，可不印书脊。 

扉页应包括论文题目（中英文）、学生姓名、学号、所在学院、专业班级、导师姓

名、职称、学位类型、研究领域等内容。扉页式样参考附件样本。 



 — 15 — 

四、目录 

目录独立成页，是论文的导读图，包括论文中全部章、节的标题及页码，含摘要与

关键词（中、外文）、正文章、节题目（一般编写到三级标题）、参考文献、致谢、附录

等。目录必须与全文的纲目完全一致，应清楚无误地逐一标注标题在正文中的页码。编

排时注意不同级别标题写作格式上的差别，相同级别的标题字体、字号应相同。 

五、摘要 

摘要包括中文摘要、英文摘要和关键词，出现在论文目录之后、正文之前。编排顺

序是中文摘要、中文关键词、英文摘要、英文关键词。 

摘要是文章的缩影，要求简明确切、不加注释或评论地介绍论文研究背景、研究目

的、研究思路与方法、主要研究内容与观点（结果）研究创新或应用价值等。使用符号、

略语或缩写等必须符合学科规范。英文摘要的内容与中文摘要的内容基本一致，语法正

确、拼写无误、符合英语表达习惯。 

关键词是摘要的一部分，反映文章主体内容和涉及范围，是论文分类和建立索引的

依据，一般由 3-8个相对独立的反映论文主体内容和涉及范围的词或词组组成。中文关

键词在中文摘要之后，英文关键词在英文摘要之后，中英文关键词一一对应，分别放臵

在中、英文摘要之后另起一行，各关键词之间用分号“；”隔开。为增加检索的信息量，

关键词应避免与标题相重复。 

六、缩略语表 

如有必要，在摘要之后、正文之前应有缩略语表（缩略语的应用规范见下文第十点

部分），按对照的方式列出文中所用的各种自定义名词的缩写、略写等用语的确切含义。

公知公用的缩略词不必列入。符号、略语或缩写的使用必须符合学科规范，不得随意杜撰。 

七、正文 

学位论文正文由研究背景、研究意义、研究目的、文献综述、研究思路与方法、研

究内容、研究结论、研究展望等部分，学士学位论文可将研究背景、研究意义、研究目

的、文献综述几部分合为“前言”，应用型研究论文的“研究展望”部分可替换为“讨

论与对策”；研究生学位论文在“研究内容”前增加“主要创新”部分。 

（一）研究背景 
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研究背景应明确提出论文研究所针对的理论性问题和实践性问题，说明研究问题提

出的国际、国内背景。 

（二）研究意义 

研究意义应明确提出论文研究的理论和实际意义。 

（三）研究目的 

研究目的是在提出问题和综述文献的基础上，阐述学术思想，提出科学假设或假说，

提出论文研究要实现的目标或达到的目的。 

（四）文献综述 

文献综述包括国外研究动态、国内研究动态和文献评述。主要回顾、评价与所研究

问题相关的既有科学研究已经取得的研究成果以及这些研究的不足，并在此基础上指出

选择论文所研究问题的重要性、创新性（包括理论和方法上的创新等）、可行性、合适

性（即选择的课题合适研究者本人的特点），是作者对相关文献阅读、消化后的综合、

提炼与升华，反映作者对国内外相关研究的把握和理解程度。因此，文献综述在叙述前

人工作的同时，应提出自己的看法和观点，不应照抄前人文章，或将文献综述写成前人

工作的堆砌，也不应像教科书一样写成知识性介绍。 

（五）研究思路与方法 

研究思路要阐明论文研究的主要内容、拟解决的关键问题、分析框架或研究的技术

路线。 

研究方法是指研究问题中运用的主要研究方法。对一些常用的研究方法，可在引用

他人文献的基础上进行简要描述，不必花大量篇幅去交待细节。但对于自己改进和发明

的新方法则需要作详细的交待，说明在前人基础上的改进部分及其理由。对于实证研究，

必须详细交待实证数据或资料来源，获得的方法与途径，并对实证材料的真实性与代表

性做出分析。 

（六）主要创新 

主要创新是指硕士、博士研究生作者通过论文研究在某几个具体方面的学术贡献。

应明确指出本研究与前人相比的进步所在，阐明研究的理论和方法上的价值。 

（七）研究内容 
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研究内容是论文的主体，可分几章论述。包含了文本研究的结果、调查数据与分析

等内容。要求思路清晰，研究问题集中，结构完整，逻辑严密，阐述透彻，文笔流畅，

资料翔实，论据充分，定性与定量分析相结合。 

（八）研究结论 

研究结论应详尽陈述课题研究结果，在很大程度上反映作者综合分析、逻辑思维的

水平和进行创造性科学研究的能力，应简明扼要，明确具体，是在研究内容基础上的提

炼，不应与研究内容简单重复。 

（九）研究展望 

研究展望是针对本研究中的不足之处，提出未来研究方向。 

（十）讨论与对策 

讨论是反映作者综合分析、逻辑思维水平和进行创造性科学研究能力的重要内容，

是在透彻理解结果的基础上，精练地归纳研究的主要结论，指出本研究结果的进步所在

和所解决的科学问题，阐明研究结论在理论上和应用上的价值、前景，并对研究中提出

和发现的一些重要学术观点进行深刻的探讨。讨论内容应注意与前文的研究目的相呼

应，并在研究深度上进行挖掘，以避免讨论内容成为研究结论的简单重复。讨论中还应

指出本研究及其结果所存在的问题、研究工作的不足方面、今后进一步开展研究的思路

和建议等。鼓励学生以严谨扎实的研究为基础，进行大胆假设，提出全新的学术观点。 

对策（措施）是非基础性理论研究论文的组成部分，应根据研究结论，有针对性地

提出具体、科学、可行的解决问题的对策（措施），供政府和有关决策部门参考。 

八、参考文献及脚注 

（一）参考文献 

参考文献按照著者—出版年制组织，紧接正文后面列出，与文中的文献引用一一对

应，如果不能一一对应，例如暗含或参考别人的观点，也应该以文献形式在文后列出参

考文献，排列规则是中文文献在前、外文文献在后。参考文献按照中文文献按第一作者

姓氏拼音字母为序排列，英文及其它西文按第一作者姓氏字母顺序排出；第一作者姓名

相同时按第二作者姓名排序，余类推。作者相同的文献按发表的先后顺序列出，所列的

相同作者同年内的文献多于一篇时，可在年份后加“a”“b”等字母予以分别，如：“1997a”
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“1997b”等。文献作者人数 3 人以下的全部列出，超过 3 人时，列出前 3 名作者，后

面加“等”（“et al”）字以示省略；作者姓名之间用逗号“，”隔开。文献作者姓名一律

采用姓在前名在后的著录形式，外文（含汉语拼音）姓名的姓应写全，且第一字母应大

写，姓名的名字部分仅写大写首字母，姓与名之间用半角空格隔开，名与名之间不用空

格；外国人姓名的名字部分应缩写，并省略缩写点。未公开发表的资料不应列入参考文

献，确有引用必要，须在脚注中注明引用。必要时，可采用双语著录。用双语著录参考

文献时，首先使用信息资料的原语种著录，然后用其它语种著录。 

所有中文参考文献著录格式中的句号和逗号用中文全角状态下的“．”和“，”表示；

所有西文参考文献著录格式中的标点符号用西文状态下的符号，后空一格。 

参考文献的著录应符合国家标准，参考文献的序号左顶格，并用数字加方括号表示，

与正文中的引文标示一致，如[1]、[2]……。每一条参考文献著录以“.”结束。具体各

类参考文献的编排格式如下： 

1.文献是期刊时，书写格式为： 

[序号]  作者．文章题目[J]．期刊名（外文刊名用斜体，两个词以上的用缩写，缩

写词后不用缩点，用一空格隔开；一个词的不缩写），出版年份，卷号（期数）：起止页码． 

2.文献是图书时，书写格式为： 

[序号]  作者．书名[M]．版次．出版地：出版单位，出版年份．起止页码． 

3.文献是文集(包括会议论文集)时，书写格式为： 

[序号]  作者．文章题目[A]．见（In）：编者（主编或编，英文编者后加 ed. 多位

编者加 eds.）．专著（文集）名[C]．出版地：出版者，出版年．起止页码． 

4.文献是学位论文时，书写格式为： 

[序号]  作者．论文题目[D]．保存地：保存单位，年份． 

5.文献是来自报告时，书写格式为： 

[序号]  报告者．报告题目[R]．报告地：报告会主办单位，报告年份． 

6.文献是来自专利时，书写格式为： 

[序号]  专利所有者．专利名称[P]．专利国别：专利号，发布日期． 

7.文献是来自国际、国家标准时，书写格式为： 
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[序号]  标准代号．标准名称[S]．出版地：出版单位，出版年份． 

8.文献来自报纸文章时，书写格式为： 

[序号]  作者．文章题目[N]．报纸名，出版日期（版次）． 

9.文献来自电子文献时，书写格式为： 

[序号]  作者．文献题目[电子文献及载体类型标识]．电子文献的可获取地址，发

表或更新日期/引用日期（可以只选择一项）． 

参考文献类型： 

[M]——普通图书(Monograph) 

[C]——论文集(Collected papers) 

[D]——学位论文(Dissertation ) 

[R]——报告(Report) 

[J]——期刊文章(Journal) 

[N]——报纸文章(Newspaper article ) 

[S]——标准(Standardization) 

[P]——专利(Patent literature)  

电子参考文献建议标识： 

[DB/OL]——联机网上数据库(database online) 

[DB/MT]——磁带数据库(database on magnetic tape)  

[M/CD ]——光盘图书(monograph on CD-ROM)  

[CP/DK]——磁盘软件(computer program on disk)  

[J/OL] ——网上期刊(serial online)  

[EB/OL]——网上电子公告(electronic bulletin board online)  

各种来源的文献书写格式举例如下： 

[1]  何帆．涉过 WTO 的激流险滩[EB/OL]．http：//www.beiwang.com/bbs，2000-2-2． 

[2]  黄浩．西北乡镇企业发展中存在的问题与对策［J］．经济体制改革．2001（2）：

42-50． 

[3]  姜锡州．一种温热外敷药制备方法[P]．中国专利，881056073．1989-07-26． 
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[4]  祁春节．中国柑橘产业的经济分析与政策研究[D]．武汉：华中农业大学图书

馆，2001． 

[5]  GB 6447-86．文献编写规则[S]．北京：中国标准出版社， 1986． 

[6]  邱泽奇．建构与分化：当代中国社会结构的过程[A]．见：潘乃谷，马戎主编，

社区研究与社会发展[C]．天津：天津农业科技术出版社，1998．1-10． 

[7]  苏东水．东方管理学[M]．太原：山西经济出版社，2003，47-48． 

[8]  杨国枢．中国人对现代化的反应：心理学的观点[A]．见：乔健主编, 中国人

的观念与行为[C]．天津：天津人民出版社，1995．209-239． 

[9]  Aldemita R R. Genetic Engineering of rice: Agrobacterium tumefaciens-mediated t 

ransformation of rice and evaluation of a corn pollen-specific promoter using the gusA 

gene in transgenic rice[D]. West Lafyatte: Purdue University, 1998.  

[10] Blatterg, A ,Deighten, G.（1999）. Interactive marketing: exploiting the age of 

addressability[J]. Sloan Management Review, Vol.23 No. 4: 5-14. 

[11] Kaplan and Norton. The Strategy Focused-Organization[M]. New York: Harvard 

Business School Press, 2001. 151-159. 

[12] Morison J I L. Intercellular CO2 concentration and stomatal responses to CO2[A]. In: 

Zeiger E, Farquhar G D, Cowan I R eds.. Stomatal Function[C]．Stanford: Stanford 

University Press, 1987. 229-251. 

[13] Tian. G. ,L. Yang. theory of Negative Consumption Externalities with Applications to 

Economics of Happiness[EB/OL]. http://econ.tamu.edu/tian/paper/, 2005. 

[14] Wang X M. Recombinant DNA sequences encoding Phospholipase[P]. USA patent: 

5670366, 1997-09-23. 

（二）脚注 

脚注是对正文中某一特定内容的进一步解释或补充说明，一般排印在当页页脚,用数

字加圆圈标注（如①、②……）。 

例如“第二，渠道模式选择不同。由于流通体系发展阶段②” 

在当页页下添加脚注： 
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②陈志昂（1998）根据经济发展阶段的划分，把商品流通体系发展阶段划分为“传统、

多元和现代”3个阶段，按主要工业国家的经济发展阶段，传统流通体系大致为 19世纪

70年代以前，多元流通体系为 19世纪 70年代至 20世纪 50年代，20世纪纪 60年代起，

主要工业国家则进入现代流通时期。我国在 21世纪初以前处于多元流通阶段的初中期。 

九、附录 

附录可以包括两部分的内容： 

（一）论文的补充材料，如调研问卷、访谈大纲、被访者信息，调查数据、公式推

导、数据处理程序等； 

（二）硕士、博士研究生可附上作者简历、在读期间与课题有关的研究成果，包括

主持或参与的课题、发表的论文、出版专著、参加国际会议及论文等。 

论文附录依次用大写字母“附录 A、附录 B、附录C……”表示，附录内的分级序

号可采用“附 A1、附 A1.1、附 A1.1.1”等表示，图、表、公式均依此类推为“图 A1、

表 A1、式（A1）”等。 

十、致谢 

致谢是作者对完成论文起到指导和帮助作用的个人或单位发自内心的感谢。致谢要

实事求是，谦和真诚，力戒浮夸，更不宜对导师或其他个人进行过分的赞扬。在致谢对

象中，既不能将对自己完成论文提供较大帮助的单位和个人遗漏，也不能将无关的个人

或单位罗列进去。 

十一、注意事项 

（一）文献的引用 

引文是论证的辅助手段，只有在论文必需、引用后确有效果的情况下才采用。引文

要少而恰当，忠于原意，表意完整，准确切题，不能仅摘取只言片语，断章取义。在文

章中将引文内容作观点使用时，可以不作解释、说明，但作为论据使用时，需加适当的

解释、说明。 

在正文中引用文献时，各篇文献的标注内容由著者姓氏与出版年构成，并臵于“（）”

内。倘若只标注著者姓氏无法识别该人名时，可标注著者姓名，例如中国人、韩国人、

日本人用汉字书写的姓名。集体著者著述的文献可标注机关团体名称。倘若正文中已提
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及著者姓名，则在其后的“（）”内只著录出版年。如（李崇光，1998），祁春节（1999）。 

正文中引用多著者文献时，对欧美著者只需标注第一个著者的姓，其后附“et al.”；

对于中国著者应标注第一著者的姓名，其后附“等”字。姓氏与“et al.”“等”之间流

出适当空隙。如（Smith  et al.,1990）,（冯中朝等，2001）。 

正文中多次引用同一著者的同一文献，在正文中标注著者与出版年，并在“（）”外

以角标的形式著录引文页码，如（李崇光，2010）。 

（二）图、表的编排 

每个图、表都应有标题（图题或表题），以表 1（Table 1）、表 2（Table 2），图 1（Fig.1）、

图 2（Fig.2）等形式统一编号。标题内容应简洁明了，准确恰当，中英文对照，相对于

图、表居中排列。表题一般臵于表的上部，图题一般臵于图的下方，每个图表所提供的

信息应能做到自我解释（即不看正文能理解各图表的数据、信息）。 

论文中的表格一律采用 3线表格式，表头应简洁，必要时可加脚注（中英文），即

表注。表注用右上角半括号阿拉伯数字或小写英文字母如“1）”“2）”“a）”“b）”等表

示。照片（或图片）要用反差大、图像清晰的原版照片（图片），或计算机处理的高质

量的照片，不应采用复印图。图上的各种标示、箭头等应符合论文正式发表的规范。 

表内同一栏的数字必须上下对齐，表内不宜用“同上”“同左”和类似词，一律填

入具体数字或文字。表内“空白”代表未测或无此项，“--”代表未发现，“0”代表实测

结果为零。如数据已绘成曲线图，可不再列表。当图的题目不能表达清楚时，可用最简

练的文字将图上需要说明的符号、标记、代码，以及实验条件等横排于图题下方，作为

图例说明。 

图表要运用恰当，讲求质量，并注意美观，在文中适当位臵插入，力求避免跨页。 

（三）符号、缩写、代号、计量单位和数据的表示 

1.符号、缩略代号 

论文一律采用标准化的西文符号、代号等，正确使用大小写、上下角标、正斜体。

一般使用西文斜体书写格式的有：生物学属及属以下的拉丁文学名、基因名称符号，用

字母代表的数、一般函数及统计学符号，量符号和量符号中的代表量或变动性数字的角

标字母，如体积 V、浓度 C 以及数学公式等。符号、代号在论文中第一次出现时，要

用括号注明中文名称。 
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对在文中出现次数较多（≥ 5次）的较长的名词，可以采取缩写。缩写的名词在文

中第一次出现时要进行必要的定义，并将自行定义的缩写列入“缩略语表”（或“缩略

名词表”）。 

2.计量单位 

文中计量单位使用新出版的中华人民共和国国家标准《量和单位》中颁布的法定计

量单位。如时间单位使用 “s（秒）”“min（分）”“h（小时）”“d（天）”等；面积单位

用“m
2”“cm

2”“hm
2”，而不用“亩”；质量单位用“kg”“g”或“t”，而不用“斤”等。

凡阿拉伯数字后所带单位，均使用国际通用代号或符号。有些单位习惯用中文表示的，

与数字组合使用，采用国际通用代号，如“3 天”用“3d”、“5小时”用“5 h”、“10分”

用“10 min”、“13秒”用“13 sec”表示。 

3.论文中数据的表示方法 

实验数据的有效位数表示要一致，有效位数必须全部写出，如“0.8600”“1.0000”

为 4位有效数，不能写成“0.86”“1”；论文中各种单位的计数计量一律用阿拉伯数字，

如“10年”“3次重复”不能写成“十年”“三次重复”；表示参数与偏差范围的数值，如

“20±2℃”不能写成“20℃±2℃”，“50%-60%”不能写成“50-60%”；附带尺寸的单位

相乘的数字，如“长宽高”应写成“30m×20m×10m”，或写成“m:30×20×10”，不能写

成“30×20×10m”；数字的增加可用倍数和百分数表示，如“增加了 2倍”“增产 10%”；

数字的减少只能用百分数和分数表示，如“降低 10%”“减少了 1/5”等；公历纪年，如

“1999年”不能写成“99年”，也不能用“去年”“今年”“明年”表示。 

4.标点符号的使用 

文中使用各种标点符号应恰当，尤其在输入中应注意中英文软件环境的区别，是中

文叙述的文字就应采用中文输入环境下的标点符号，是西文叙述的文字就应采用西文的

标点符号，中西文标点符号不应混用。英文的标点符号后应空一格。 

（四）特别提示 

上述各项要求和规范须在学位（毕业）论文撰写和装订中严格执行，否则，在学位

论文审查中将视为形式审查不合格，将退回学生本人，并不得办理论文答辩的其它手续。 

本规范未尽事宜，可参照相关标准及规范执行。 
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附件 3 

Requirements and Guidelines for HZAU Thesis 
(English Majors) 

 

华中农业大学学位论文撰写规范 

（英语专业学士学位） 

 

1. Structure and Writing Requirements 

(论文结构及写作要求) 

 

Your thesis should include: Chinese cover, English front page, contents, English abstract 

and keywords, Chinese abstract and keywords, main body, works cited, acknowledgments and 

appendixes. It should be bound in this order. 

 

1.1. Chinese Cover (中文封面) 

A unified Chinese cover will be given by the university.  

 

1.2. English Front Page（英文扉页） 

The English front page should include the title, the names of the author and the 

supervisor, the academic degree that the thesis is for, name of the department and submission 

time.  

 

1.3. Contents (目录) 

The table of contents lists the major chapters and sections of the thesis with the page 

numbers.  

 

1.4.Abstract and Keywords（摘要与关键词） 

1.4.1. Abstract 

Abstract is the main idea of the thesis. It is a brief summary of the research you have 

carried out. It includes the purpose, the methods, thesis statement, major arguments and the 

conclusion of the research and its significance. It should be clear and complete. The length of 

the English abstract is usually 150 words and the Chinese abstract should be an equivalence 

of the English one. The English abstract should be placed before the Chinese one. 

 

1.4.2. Keywords 

Keywords are provided for document retrieval. They should cover the major 

terminologies used in the thesis. Usually, 3 to 10 words should be listed. The English 

keywords should be properly translated into Chinese and listed after the Chinese abstract. 
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1.5. The Thesis (论文正文) 

Your thesis should include introduction, the main body and conclusion. 

 

1.5.1. Introduction 

Introduction should include the purpose, background and meaning of the research, 

literature review which concludes what the others have done on this research topic, and a brief 

introduction to your research which includes your thesis statement and major arguments. It is 

the beginning of the thesis. 

 

1.5.2. Main Body 

The main body of the thesis should be clear, coherent and logical. 

 

1.5.3. Conclusion 

It is the conclusion of the research discussed in the thesis. Your innovative ideas should 

be emphasized. It usually includes the major findings in the research, its significance and 

suggestions for further research and so on.  

 

1.6. Works Cited (参考文献) 

The works cited should list the articles, books or other types of material you have cited as 

references.  

 

1.7. Appendixes (附录) 

    The appendixes of your thesis are the data and materials of the research which may 

include a questionnaire, a test, the analysis of the test, the transcription of a conversation on 

so on. Appendixes are usually the materials which you cannot put into the main body of your 

thesis but are very useful information for the reader.  

 

1.8. Acknowledgments (致谢) 

The acknowledgments show your appreciation to the persons or organizations  that 

helped you during the research. It should be simple, clear and sincere. 

 

2. Thesis Format and Printing 

(书写及打印要求) 

 

2.1. Thesis Typing and Binding (论文打印与装订) 

   The whole thesis should be typed with double spaces between the lines (1.5倍行距 ). The 
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rest should comply with the Requirements and Guidelines for HZAU Thesis(English Majors). 

论文统一采用 A4 页面（297×210㎜）白纸打印。其中上、下边距 25㎜、左边距 32

㎜、右边距 25㎜、页眉 20㎜、页脚 15㎜、1.5倍行距。页眉、页脚居中排列，其中奇

数页页眉为论文题目，偶数页页眉为“华中农业大学××届学士学位论文”，采用宋体小五

号字。论文请按中文封面、英文扉页、目录、英文摘要与关键词、中文摘要与关键词、

论文正文、参考文献、致谢、附录的顺序装订。各章节单独分开打印。章节标题用 TNR14

加粗，正文用 TNR12。 

 

2.2. English Cover（英文扉页） 

The title should be typed in Times New Roman (TNR) 24, bold and the rest should be in 

TNR 14. Go to Appendix 1 to see the sample. 

 

2.3. Abstract and Keywords（摘要与关键词） 

    The words “Abstract” and “Keywords” should be typed in TNR 14, bold and the content 

of the English abstract should be typed in TNR 12.  

中文摘要与关键词部分, “摘要”与“关键词”用四号黑体，摘要内容用五号宋体，关

键词词数 3-8个。 

Go to Appendix 2 to see the sample. 

 

2.4. Contents(目录) 

The table of contents should list all the chapters with their corresponding page numbers, 

including English abstract and keywords, Chinese abstract and keywords, contents, main body, 

works cited, acknowledgments and appendixes. “Contents” should be centered and typed in 

TNR 14. The rest will be typed in TNR 12.  

Go to Appendix 2 to see the sample. 

 

2.5. The Thesis (论文正文) 

Each part should be typed separately. For the chapter or section titles, the initial of every 

content word should be capitalized.  

外语类论文层次代号及说明 

□□□1.□××××□□□ Middle, TNR 14, Bold 

1.1. □×××× 
Begin at left margin, TNR 

12, Bold 
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1.1.1.□××××× 
Begin at left margin, TNR 

12, Bold 

1.1.1.1□××××× 
Begin at left margin, TNR 

12 

□□□□×××××××××××××××××××××××××××

×××× 

4 spaces at the beginning, 

TNR 12 

 

Go to Appendix 3 to see the sample. 

 

2.6. Citation and Works Cited (引用和参考文献) 

2.6.1. Citation （引用） 

引用文献需要表明出处。根据 MLA 格式，引用使用文内注。基本格式为： 

Ancient writers attributed the invention of the monochord to 

Pythagoras, who lived in the sixth century BC (Marcuse 197). 

文内注“(Marcuse 197)”说明该处引用自 Marcuse所著书的 197页，据此可从文末

参考书目中找到具体信息。文内注的引用方式如下： 

2.6.1.1. 正文中未提到著作者则用（作者姓页码），如： 

One of the great all-time best sellers, Uncle Tomôs Cabin, “sold 

over 300,000 copies in America and more than 2 million copies 

world-wide” (Wilson 3). 

2.6.1.2. 正文中提到著作者，则直接用（页码），如： 

In Patriotic Gore, Edmund Wilson tells us that Mrs. Stowe felt 

“the book had been written by God” (5). 

2.6.1.3. 间接引用使用“qtd. in” (for “quoted in”). 下列引文来自一本 Donald Johanson 

and Maitland Edey 所注书: 

Richard Leakey’s wife, Maeve, told the pale anthropologist David Johanson, “We 

heard all about your bones on the radio last night” (qtd. in Johanson and Edey 162). 

2.6.1.4. 如果文中提到引文著作者的多本书或文章，则应加注书或文章的标题缩写，通

常为第一实词： 

It is noticed primary school pupils often make this mistake (Gould, Mismeasured 

138). 

2.6.1.5. 没有标明作者，则用书或文章的标题缩写: 
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The doctor observed that some people objected to the transplant on grounds that were 

emotional rather than rational (“Ramifications” 23). 

2.6.1.6 引文超过四行，应将该段左右缩进英文状态 5 字符（5 spaces），段前段后加空

0.5 行，不加引号。引用段尾用句号，空两格加文内注，如： 

About Nora in Ibsen’s A Dollôs House, Liv Ullman writes, 

She says goodbye to everything that is familiar and secure. She does 

not walk through the door to find somebody else to live with and for; 

she is leaving the house more insecure than she ever realized she 

could be. But she hopes to find out who she is and why she is. She is 

facing with the problem of finding out her own identity.  (263) 

2.6.1.7.正文中的中文文献文内注用中文标注，用括号标出第一作者的姓和引文页码，如

（金 23）；如果姓氏重复，则标出全名，如（金莉 23）。 

 

2.6.2. 参考文献（Works Cited） 

参考文献的条目超过两行时，从第二行起前空 2.5字符。 

 

2.6.2.1. 学术期刊论文基本格式： 

Author’s last name, First name.“Title of the article.” Name of the Periodical Volume/Issue 

number (Date of publication): Inclusive page numbers. Medium of publication 

consulted. 

 

Craner, Paul M. “New Tool for an ancient Art: the computer and Music.”Computer and the 

Humanities 25 (1991): 303-13. Print. 

Tibullus, Albius. “How to Be Tibullus.”Trans. David Wray.Chicago Review 48.4 (2002-03): 

102-06. Print. 

 

2.6.2.2. 报刊文章基本格式： 

Author’s last name, First name.“Title of the article.” Name of the Newspaper Complete Date 

of publication, Edition: Page number(s). Medium of publication consulted. 

(Page number includes the section letter: “A1,”“B1,”“C5,”“D3.”) 

 

Jeromack, Paul. “This Once, a David of the Art World Does Goliath a Favor.” New York Times 

13 July 2002, late ed.: B7+. Print.  

 

2.6.2.3. 杂志文章基本格式： 
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Author’s last name, First name.“Title of the article.” Name of the Magazine Complete Date of 

publication: Page number(s). Medium of publication consulted. 

McEvoy, Dermot. “Little Books, Big Success.”Publishers Weekly 30 Oct.2006: 26-28. Print. 
 

2.6.2.4. 书评基本格式： 

Reviewer’s last name, First name.“Title of the review.”Rev.of Title of the work reviewed, by 

Name of the author. Name of the periodical Date of publication: Inclusive page numbers. 

Medium of publication consulted. 

 

Koestenbaum, Wayne. “Call It Hollywood.” Rev. of Dark Lover: The Life and Death of 

Rudolf Valentino, by Emily Leider. London Review of Books 16 Dec. 2004: 31-31. Print. 

 

2.6.2.5. 网络书籍、文章基本格式： 

Author’s name.Title of the Work. (italicized if the work is independent; in roman type and 

quotation marks if the work is part of a larger work) Title of the overall Web site.Version 

or edition used. Publisher or sponsor of the site, (if not available, use N.p.) Date of 

publication. (if nothing is available, use n.d.) Medium of publication. Date of access. 

 

Antin, David. Interview by Charles Bernstein.Dalkey Archive Press. Dalkey Archive P, n.d. 

Web. 21 Aug. 2007. 

“de Kooning, Willenm.”Encyclopaedia Britannica Online.Encyclopaedia Britannica, 

2008.Web. 15 May 2008. (大英百科全书中的词条，无作者)  
“Hourly Newssummary.”National Public Radio. Natl. Public Radio, 20 July 2007. Web. 20 

July 2007. 

Liu, Alan, ed. Home page. Voice of the Shuttle.Dept. of English, U of California, Santa 

Barbara, n.d. Web. 15 May 2008.  

 

2.6.2.6. 书籍基本格式： 

Author’s last name, First name. Title of the Book. City of Publication: Publisher’s name, Year 

of publication. Medium of publication consulted. 

Franke, Damon. Modernist Heresies: British Literary History, 1883-1924.Columbus: 

OhioState UP, 2008. Print. 

2.6.2.7. 参考了同一作家两本以上的书：（以书名的字母顺序排列） 

Gould, Stephen Jay. The Mismeasure of Man.New York: Norton, 1981. Print.  

---. The Pandaôs Thumb: More Reflections in Natural History. New York: Norton, 1980. Print. 

---, ed. Sound and Poetry.New York: Columbia UP, 1957. Print. （同一作家编辑了另一本

书） 

 

2.6.2.8. 一本书有两个以上的作者 

First author’s last name, First name, and second author’s full name. [Note: Only the first 

author’s last name is put before his first name.] Title of the book. City of Publication: 

Publisher’s name, Year of publication. Medium of publication consulted. 
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Eggins, Suzanne, and Diane Slade.Analyzing Casual Conversation.London: Cassell, 1997. 

Print.  

Brusaw, Charles W., Gerald J. Alfred, and Walter E. Oliu. The Business Writerôs 

Handbook.New York: St. Martin’s, 1976. Print. 

 

一本书有三个以上的作者也可以这样： 

First author’s last name, First name, et al. Title of the book. City of Publication: Publishing 

House, year of publication. Medium of publication consulted. 

Sheridan, Marion C., et al.The Motion Picture and the Teaching of English.New York: 

Appleton, 1965. Print. 

 

2.6.2.9. 无作者的书（如果书名的第一个单词为 a, an或者 the，应该忽略，以第二个词

为排序的依据） 

Beowulf.Trans. Kevin Crossley-Holland.New York: Farrar, 1968. Print. 

 

2.6.2.10. 编撰和翻译的作品 

Zaranka, William, ed. The Brand-X Anthology of Poetry.Cambridge: Apple-Wood, 1981. 

Print. 

[For a book with two or more editors, use “eds.”] 

De Beauvoir, Simone.The Second Sex.Trans. H. M. Parshley. New York: Knopf, 1971. Print. 

 

2.6.2.11. 既有作者又有编者、翻译者的书 

Dostoevsky, Feodor. Crime and Punishment.Trans. Jessie Coulson.Ed. George Gibian.New 

York: Norton, 1964. Print. 

Shakespeare, William. Shakespeare: Major Plays and the Sonnets. Ed. G. B. Harrison. New 

York: Harcourt, 1948. Print. 

 

2.6.2.12. 多卷或多版的书 

Blanco, Richard L., ed. The American Revolution, 1775-1783: An Encyclopedia. 2 vols. 

Hamden: Garland, 1993. Print. 

Blom, Eric, ed. Groveôs Dictionary of Music and Musicians.5th ed. 10 vols.New York: St. 

Martin’s, 1961. Print. 

 

中文书目 

中文书目列在英文书目之后，中文文献按第一作者姓氏拼音字母为序排列，书写格

式参照《华中农业大学学位论文撰写规范(人文社科类)》： 
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所有中文参考文献著录格式中的句号和逗号用中文全角状态下的”．”和”，”表示；

所有西文参考文献著录格式中的标点符号用西文状态下的符号，后空一格。 

参考文献的著录应符合国家标准，参考文献的序号左顶格，并用数字加方括号表示，

与正文中的引文标示一致，如[1]、[2]……。每一条参考文献著录以”.”结束。具体

各类参考文献的编排格式如下： 

1.文献是期刊时，书写格式为： 

[序号]  作者．文章题目[J]．期刊名（外文刊名用斜体，两个词以上的用缩写，

缩写词后不用缩点，用一空格隔开；一个词的不缩写），出版年份，卷号(期数)：起止

页码． 

2.文献是图书时，书写格式为： 

[序号]  作者．书名[M]．版次．出版地：出版单位，出版年份．起止页码． 

3.文献是文集(包括会议论文集)时，书写格式为： 

[序号]  作者．文章题目[A]．见（In）：编者（主编或编，英文编者后加 ed. 多

位编者加 eds.）．专著（文集）名[C]．出版地：出版者，出版年．起止页码． 

4.文献是学位论文时，书写格式为： 

[序号]  作者．论文题目[D]．保存地：保存单位，年份． 

5.文献是来自报告时，书写格式为： 

[序号]  报告者．报告题目[R]．报告地：报告会主办单位，报告年份． 

6.文献是来自专利时，书写格式为： 

[序号]  专利所有者．专利名称[P]．专利国别：专利号，发布日期． 

7.文献是来自国际、国家标准时，书写格式为： 

[序号]  标准代号．标准名称[S]．出版地：出版单位，出版年份． 

8.文献来自报纸文章时，书写格式为： 

[序号]  作者．文章题目[N]．报纸名，出版日期（版次）． 

9.文献来自电子文献时，书写格式为： 

[序号]  作者．文献题目[电子文献及载体类型标识]．电子文献的可获取地址，发

表或更新日期/引用日期（可以只选择一项）． 
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附件 4 

 

Appendix 2 

Requirements and Guidelines for HZAU Thesis and Dissertation 

(Natural Sciences) 

 

A thesis or dissertation is a scientific document presenting the author’s findings from 

their research. This can be done through research and survey, scientific experiments, and 

engineering designs with the guidance of instructors. The thesis is a vital aspect for college 

graduation and degree certification. To set a standard for the writing, binding and 

standardizing of the HZAU thesis and dissertation, students are required to comply with the 

following specifications in addition to relevant national and departmental standards and 

norms: 

I. Structure 

In general, a thesis or dissertation usually consists of the cover, title page, Declaration of 

Originality and Letter of Authorization of HZAU Thesis/ Dissertation Copyright, table of 

contents, abstract (both Chinese and English), the list of abbreviations, body, references, 

appendices, and acknowledgements. The body is made up of introduction, materials and 

methods, results and analyses, and discussion. 

Declaration of Originality and Letter of Authorization of HZAU Thesis/ Dissertation 

Copyright is placed between the title page and the table of contents.  

II. Format 

The thesis or dissertation must be processed with Microsoft Word and be printed on A4 

pages (mm: 297×210). Margins should be set to 32mm on the left (for binding), 25mm at top, 

bottom, and on the right, and 20mm for header and 15mm for footer. Pages with odd and even 

numbers should have the same margins but in a symmetrical arrangement. Headers and 

footers should be centered on the page. The font and size of headers should be Times New 

Roman 9 point. The title of the thesis/dissertation must be placed on the headers of 

odd-numbered pages and “HZAU XXXX(year of graduation) Bachelor’s Thesis/Master’s 

Thesis/Doctoral Dissertation” on the header of even-numbered pages. 

The table of contents must be automatically processed and numbered separately with 

upper case Roman numerals (I, II, III…). The Chinese and English abstracts and the list of 

abbreviations must have separate page numbers with lower case Roman numerals(ⅰ,ⅱ,

ⅲ…). The main body of the text must be numbered consecutively and centered below the 
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bottom line of the portrait page with 9 point Arabic numerals (1, 2, 3…). 

Headings, subheadings or titles for different levels must have different fonts and font 

sizes from those of the main body, as well as table and figure captions. The respective fonts 

and font sizes of headings at the same level and those of the body should be consistent 

throughout the text in terms of word or line spacing and font and font size. The headings 

usually have three levels, the first-level heading must be of 16 point SimHei bold, the 

second-level must be 15 point bold and the third-level must be 14 point bold. Headings of all 

levels are required to be aligned to the left and coded in the same format (e.g. 

“1”“1.1”“1.1.1”). Times New Roman 12 point (12 point SimSum in Chinese) must be used 

for the text excluding headings. The table or figure captions should be lettered in both 

Chinese and English (11-point bold SinSum in Chinese; 11-point bold Times New Roman in 

English); words within the tables or figures must be in Times New Roman with 11-point 

sizing.   

Avoid putting the last line of a paragraph on a subsequent page and the first line on the 

previous page (especially for headings). Tables and figures along with their captions and notes 

are to be arranged on one page for clarity and completion. If a table is too long to be 

contained within one page, the caption of the table should be repeated and the word 

“continued” should be put in round brackets and placed at the upper right-hand corner of the 

table on the next page. 

Check the document carefully before submission. Make sure to proofread the entire text 

and see to it that there are no spelling, writing or formatting errors. No handwritten correction 

is permitted after the document has been printed and bound. The error rate shall meet the 

requirement of official publications, less than 1/10,000. 

III. Cover, Spine and Title Page 

The cover should include the level of degree (Bachelor/Master/Doctor) and the following 

content in both Chinese and English. This includes the thesis/dissertation title, student name, 

student number, major, supervisor’s name, title and research orientations, the month and year 

of submission, etc. The title of the thesis/dissertation should be concise and informative, 

usually less than 25 Chinese characters. A sample cover is provided in the appendices for 

reference. Classification number is placed at the upper left-hand corner of the cover and 

classification level at the upper right-hand corner. The format has been created by the 

Department of Students Affairs and the Graduate School and students need to add the 

appropriate corresponding information before printing and binding. The relevant parts on the 

cover of Bachelor’s thesis can be handwritten. 
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A bound thesis/dissertation should have a spine, on which is placed the following, the 

HZAU Bachelor’s Thesis/Master’s Thesis/ Doctoral Dissertation (three blank spaces), year of 

graduation (three blank spaces), and the author’s name. These should all be in Chinese 

characters in bold typeface 12 point arranged vertically. A condensed typing can be used to 

adjust to the width of the spine if necessary. A printed spine is not required for Bachelor’s 

thesis if it is not thick enough. 

A title page must include the thesis/dissertation title (both Chinese and English), student 

name, student number, department, major, class, name and title of supervisor, level of degree, 

research field, etc. (See The Sample of Title Page in the appendices) 

Ⅳ. Table of Contents 

The table of contents is the map for the layout of the thesis/dissertation and should be 

separate from the other sections. It consists of all the headings of the chapters and sections in 

the document with their corresponding page numbers, such as abstracts and keywords (both 

Chinese and English), headings of chapters and sections of the body (usually from the first to 

third level), references, acknowledgements, appendices, etc. All of the headings and 

subheadings or titles and their page numbers listed in the table of contents must match exactly 

with those that appear in the body. Make sure that titles or headings of a corresponding level 

have the same font and font size though titles or headings of different levels have different 

ones.  

Ⅴ. Abstract 

The abstract must include both a Chinese abstract with keywords and an English abstract 

with keywords arranged in the following sequence- Chinese abstract, Chinese keywords, 

English abstract then English keywords. This should be placed between the table of contents 

and the body. 

An abstract is the epitome of a thesis or dissertation. It is intended to describe clearly and 

concisely the background research, research objectives, research thoughts and methods, major 

research content and arguments (results), innovative points and valuable applications, with no 

notes or comments. The use of symbols, acronyms, abbreviations, etc. must comply with 

disciplinary norms and regulations. The content of the English abstract shall be basically the 

same as that of the Chinese one, expressed with correct grammar, idiomatically and free from 

spelling errors. 

Keywords, as a part of an abstract, present the major content and the research scope of 

the thesis/dissertation. They are also the foundation for the thesis/dissertation classification 

and index. Keywords are generally composed of 3 to 8 independent words or phrases, which 
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can reflect the main content and research scope of the text. The Chinese key words are placed 

immediately after the Chinese abstract. The same is applied for the English key words being 

placed after the English abstract. The English keywords shall have one-to-one correspondence 

with those in the Chinese version. Keywords are separated from one another with a 

semicolon“;” and placed right after the abstract in a new line. To increase the quantity of 

information retrieval, the keywords are better to differ from the keywords in the title. 

VI. List of Abbreviations 

The list of abbreviations should be placed after the abstract and before the body, if 

necessary (Please see Symbols and Abbreviations in Chapter 11 below). The self-defined 

abbreviations should be listed with their exact meanings used in the document. Abbreviations 

commonly known to the public shall not be listed. The use of symbols and abbreviations must 

be in compliance with disciplinary norms and regulations and no deliberate fabrication is 

allowed. 

VII. Body 

The body contains the introduction, materials and methods, results and analyses, and 

discussion sections. Based on its content, each section can be divided into several 

sub-sections separated by headings. 

The thesis/dissertation of graduate students can be divided into several chapters. Each 

chapter should include various parts such as the introduction, materials and methods, results 

and analyses, and discussion. References cited in every chapter should be in a unified 

arrangement at the end of the body section. 

1.Introduction 

The introduction should include basic content such as the origin of the research problem, 

literature review and the objectives of the research.  

The origin of the research problem should state clearly the focal problems in science, 

production and economic construction covered in the thesis/dissertation research as well as 

the significance of this research on these problems. 

 The literature review should mainly investigate the background of the discipline in 

regards to the thesis/dissertation research, summarize the research progress, and pinpoint the 

existing problems. The literature review shows the author’s overall understanding and grasp 

of the results of the relevant research at home and abroad after reading, reviewing, refining 

and subliming relevant literature. Therefore, the literature review shall include the author’s 

own views and thoughts as well as summarizing previous studies. It must neither be a copy 

nor a restatement of the previous research. It should also not be an epistemic introduction of a 
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textbook. 

The objectives of the research are the goals that the researcher intends to explain after the 

academic ideas are elaborated, scientific hypothesis are put forward, and the research 

questions are raised based on the literature review. 

2. Materials and Methods 

Materials used in the research must be listed in detail such as the biomaterial and its 

Latin name, variety denomination, strain name, characteristics of the materials related with 

current research including derivative materials obtained from the materials used in 

experiments, the population, generation, number of materials, etc. The source of all kinds of 

materials must be clearly stated. 

Methods used in the research must be explained in detail in order to link the materials 

with results and make the experiment repeatable by other researchers following the 

description.In terms of common methods, the author can cite previous literature and give a 

brief description.However, for the methods that were improved or invented by the author, 

elaborations are needed to point out whether the methods used were borrowed from other 

researchers, invented by the author or improved from previous research. For the improved 

methods, state clearly what parts of the methods have been improved. Methods should include 

experiment design, field planting patterns, field management, time and location of the 

experiment, data collecting (recording), statistical methods and software, and the computer 

program used as well. 

3. Results and Analyses 

The author must elaborate on the research results. The writing must be clearly presented 

and well organized, coherent in structure and rigorous in logic. Simple repetition of the 

materials or unnecessary discussion must be avoided. 

4. Discussion 

The discussion is an important part of the thesis/dissertation that reflects the author’s 

abilities of comprehensive analysis and logical thinking. It intends to refine and summarize 

major research conclusions based on thorough understanding of the research results, pointing 

out possible improvements of the research, the scientific problems it has solved, elaborating 

on its prospects and also to discuss the theoretical along with practical values of the 

research.The discussion should also point out the limitations and deficiencies of the research 

and its results, and then offer ideas and suggestions for further research. Students are 

encouraged to propose new academic views with bold deductions and hypotheses using the 

experimental data. 
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VIII．References  

References are listed and placed right after the body. They should have a one-to-one 

correspondence with the references cited in the text. References are listed in a sequential order 

that follows their citation sequence in the text and they are numbered with Arabic numerals in 

square brackets in superscript form. If the sequential system is used for footnotes, a computer 

can generate the circled numbers automatically. When a number of references are cited in the 

same place of the text, the sequential number of each reference should be listed with a 

comma“,” between them and then put together in a pair of square brackets. In the case of 

consecutive Arabic numerals, the starting number and ending number should be connected 

with a hyphen. This rule does not apply to the Arabic numerals generated automatically by the 

computer. When the same reference of the same author is quoted a few times in the body, the 

page number of the source text must be added outside the square brackets, in which the 

number of the first citation of this reference in the body is put. 

All Chinese references are marked with Chinese full-width periods and commas, namely 

“.” and “,”. All references in foreign languages are marked with English punctuation with one 

blank space behind them.  

The references must be written in accordance with national standards. All the references 

must be consistent with the citations that appear in the main body. They should be numbered 

and aligned to the left with no indentation. The Arabic numerals are put in square brackets and 

placed before the references, e.g. [1], [2], … and each entry ends with “.” The format of 

various references is as follows: 

1. When the reference is a journal, the writing format is: 

[No.]  Author. Article title [J]. Journal name (foreign language title with italics, use 

initials separated by a space without abbreviation dot; a single-word name needs no 

abbreviation), Publication year, Volume number (issue number): Starting page number 

and ending page number.  

2. When the reference is a monograph, the writing format is: 

[No.]  Author. Title [M]. Edition. Publication place: Publication unit, Publication 

year. Starting page number and ending page number. 

3. When reference is a collected work (including a collected work of conference papers), 

the writing format is: 

[No.]  Author. Article title [A]. See (In): Editor (chief editor or editor, add “ed.” to an 

English editor and “eds.” to multiple English editors). Monograph (anthology) name 

[C]. Publication place: publisher, publication year. Starting page number and ending 
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page number. 

4. When the reference is a dissertation, the writing format is: 

[No.]  Author.Title of the dissertation [D].Preserving place: Preserving unit, year. 

5. When the reference is from a report, the writing format is: 

[No.]  Reporter. Report Title [R]. Report place: the organizer of the report, the year 

of the report. 

6. When the reference is from a patent, the writing format is: 

[No.]  Patent owner.Patent name [P]. Patent Country: Patent Number, Release Date. 

7. When the reference is from the international or national standards, the writing format 

is: 

[No.]  Standard code.Standard name [S]. Publication place: Publication unit, 

Publication year. 

8. When the reference is from a newspaper article, the writing format is: 

[No.]  Author. Article title [N]. Newspaper name, publication date (Edition). 

9. When the reference is from electronic documents, the writing format is: 

[No.]  Author.Title[electronic document and carrier type identification]. The 

available address, publication date/update date/ date of access of the electronic 

document (you can just select one). 

Types of References: 

[M]——普通图书 (Monograph) 

[C]——论文集 (Collected papers) 

[D]——学位论文(Dissertation ) 

[R]——报告(Report) 

[J]——期刊文章(Journal) 

[N]——报纸文章(Newspaper article ) 

[S]——标准(Standardization) 

[P]——专利(Patent literature) 

Recommended indicator for E-references: 

[DB/OL]——联机网上数据库(database online) 

[DB/MT]——磁带数据库(database on magnetic tape)  

[M/CD ]——光盘图书(monograph on CD-ROM)  

[CP/DK]——磁盘软件(computer program on disk)  

[J/OL] ——网上期刊(serial online)  

[EB/OL]——网上电子公告(electronic bulletin board online)  
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Formats of references from various sources are as follows: 

[1]  He Fan. Wading Through the Dangerous Shoal of WTO[EB/OL]. http：

//www.beiwang.com/bbs, 2000-2-2.  

[2]  Jiang Xizhou. Method of Making a Warm Medicine for External Application. 

China’s Patent,  881056073. 1989-07-26. 

[3]  Liu Kede．Genome-wide analyses of the genetic basis for wide compatibility in 

Rice and construction of partial physical map of S5 locus［D］．Wuhan：Huazhong 

Agricultural University Library，1998． 

[4]  Lan Shengyin, Xu Xiongzhu．SEM observation of plant pollen removal 

[M]．Beijing：science press，1996．47-48． 

[5]  GB 6447-86. Rules for Abstracts and Abstracting[S]. Beijing: Standards Press of 

China, 1986. 

[6]  Wang Shiping，Liu Kede，Wang Jing et al．Identifying candidate disease 

resistance gene in rice by sequence homology and chromosomal locations[J]．Journal 

of Integrative Plant Biology，1998，40：42-50． 

[7]  Zhang Qifa，Li Jianxiong．Advances on the genetic and molecular biological 

bases of rice heterosis [A]．In: Wang LZ, Dai JR eds. Papers for national crop breeding 
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IX. Appendices 
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Appendices may include two types of materials: 

(1)Supplementary materials such as methods, formula of reagent, data, and formula 

derivation, etc. 

(2)Master’s and doctoral students may attach the author’s resume, academic 

achievements related to the research subject before graduation including published articles 

and monographs, papers for international conferences, etc. 

The appendices must be arranged with capital letters such as “Appendix A, Appendix B, 

Appendix C ...”, the subsections within an appendix may be numbered “Appendix A1, 

Appendix A1.1, Appendix A1.1.1”. Figures, tables and formulas are arranged on the same 

basis such as “Fig. A1, Table A1, Formula (A1)”. 
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XI. Notes 

1. Tables and Figures 

All tables and figures in the text must be numbered and captioned (e.g. Table 1, Table 2, 

Fig. 1 Fig. 2). The captions must be clear and concise in both Chinese and English languages 

and be put in the center above tables or below the figures. The data and information for each 

table or figure should be self-evident (namely, they can be clearly understood without 

referring to the text). 

Tables must be in the format of three-line tables. The table captions should be terse and 

footnotes, that is, notes for the tables, may be added if necessary (both Chinese and English). 

Footnotes should be marked with the upper right-hand bracket in Arabic numerals or 

lowercase letters, such as “1 )”, “2 )”, “a )”, “b )” , etc. Original photos (pictures) with proper 

contrast and clear image or high quality computer-processed photos are required. A photocopy 

may not be used. The signs and arrows in the figures shall conform to the specifications of 

official publication. 

The numbers in the same column of a table must be aligned in the same way. Words such 

as “the same as above” or “the same as the left” are not allowed in the table. All tables are 

filled with specific numbers or words/characters. A “blank” in the table stands for an item that 
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has not been measured or doesn’t exist, “--” stands for no findings and “0” indicates that the 

measured result is zero. If the data has been plotted in diagrams, it may not be listed in tables. 

When the figure captions could not fully express the meaning, words may be added briefly 

under the captions horizontally to illustrate symbols, marks, codes, and experimental 

conditions. 

Tables and figures must be of high quality and beautiful layout. They must be used 

properly and inserted in the proper place of the thesis/dissertation. It is best to adjust each 

table or figure properly and set it in a single page. 

2. Symbols, Abbreviations, Codes, Quantities and Units, and Data 

2.1 Symbols and Abbreviations 

The thesis/dissertation should adopt Western symbols and standard codes, the correct use 

of upper- or lower-cases, super- or subscripts, and italics. Italics is used in Latin names of 

biological genus or species, symbols of gene names, numbers marked by letters, general 

function and statistical symbols, quantity symbols and super- or subscripts letters representing 

quantities or variable numbers in quantity symbols, such as V (volume), C (concentration), 

formula, etc. When a symbol and code appears for the first time in the text, it should be noted 

with its Chinese name given in round brackets.  

For those long terms that appear frequently (≥ 5 times) in the text, they can be used in 

abbreviations. However, they need to be defined when they first appear in the text and be 

included in the “List of abbreviations” (or “List of abbreviated nouns”). 

2.2 Quantities and Units 

All measurement units should be the latest legal measurement units in accordance with 

China’s newly published national standard in Quantities and Units. Time units include “s 

(seconds)”, “min (minutes)”, “h (hours)”, “d (days)”, etc. Concentration units include “mol/L” 

and “mg/L”, and some previously-used units such as “ppb”, “ppm”, “molectron concentration

（M）” and “normal concentration（N）” are no longer in use. Area units such as “m2
”, “cm

2
” 

and “hm
2
” are used instead of “mu”. Illumination unit is marked with “Lux（lx）” and 

radiation unit is marked with “becquerel（Bq）” and “Curie/kg（C/kg）” instead of “Curie” and 

“roentgen”. Mass units are expressed with “kg”, “g” or “t” instead of “Jin”. Mass units of 

DNA and protein fragments in science and technology are expressed with “gram（g）”, 

“milligram（mg）”, “microgram（μg）”, etc. Use the international code or symbol after each 

Arabic numeral such as “1 mol” instead of “1 mole”. Some units that are conventionally used 

in Chinese with digital number should also be substituted by the international code, such as “3

天” by “3 d”, “5小时” by “5 h” , “10分” by “10 min”, and “13秒” by “13 sec”.Coordinated 
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units should be expressed by “mol/L” or “mg/L” and rotation speed is marked with “r/min” 

instead of “rpm”. 

2.3 Data Presentation  

Effective bits of experimental data need to be consistent, and should all be written out. 

For example, “0.8600” or “1.0000” as 4 effective bits cannot be replaced by “0.86” or “1”. 

Use Arabic numerals for the metering of various units. For example, “10 years” or “repeated 3 

times” cannot be replaced by “ten years” or “triplicate” and parameters that are indicative of 

the deviation range of values such as “20 ± 2 ℃” cannot be replaced by “20 ℃ ± 2 ℃”. 

“50% -60%” cannot be replaced by “50-60%”; multiplied numbers with dimensions such as 

“length, width, and height” should be written as “30m × 20m × 10m” or “m: 30 × 20 × 10” 

instead of “30 × 20 × 10m”; increased numbers can be expressed as multiples and percentages, 

such as “increased by 2 times” and “increase by 10%”; decreased numbers can only be 

expressed as percentages and fractions, such as “reduced by 10%” or “reducing by the 1/5” 

and so on; Gregorian calendar, for example, “1999” cannot be written as “99 years”, “last 

year”, “this year” or “next year”. 

2.4Punctuation 

Punctuation used herein should be appropriate. Especially in input the author should pay 

attention to the differences between the contexts of Chinese and English modes. Chinese texts 

should follow the Chinese input system and use the symbols and punctuation herein, while 

English texts should stick to the English input system and adopt the symbols and punctuation 

herein. There should be a space after the English punctuation except for full stops. 

3.Specific Notice 

The above requirements and specifications shall be in the strict implementation in 

thesis/dissertation writing and binding. Otherwise, it will be considered as unqualified in 

format during the thesis/dissertation review and will be returned to the student for revision, 

which means the student cannot go on with other procedures of thesis/dissertation oral 

defense. 

Refer to the relevant standards and specifications for matters not covered in 

Requirements and Guidelines for HZAU Thesis and Dissertation. 
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附件 5 

 

Appendix 2 

Requirements and Guidelines for HZAU Thesis and Dissertation 

(Humanities and Social Sciences) 

 

A thesis or dissertation is a scientific document presenting the author’s findings from 

their research. This can be done through research and survey, scientific experiments, and 

engineering designs with the guidance of instructors. The thesis is a vital aspect for college 

graduation and degree certification. To set a standard for the writing, binding and 

standardizing of the HZAU thesis and dissertation, students are required to comply with the 

following specifications in addition to relevant national and departmental standards and 

norms: 

I. Structure  

In general, a thesis or dissertation usually consists of the cover, title page, Declaration of 

Originality and Letter of Authorization of HZAU Thesis/ Dissertation Copyright, table of 

contents, abstract (both Chinese and English), keywords, list of abbreviations, body, 

references, appendices, and acknowledgements. 

The body of an undergraduate thesis is often comprised of an introduction, research 

methods, research content, conclusions, discussions and solutions; the body of a master’s 

thesis or a doctoral dissertation is comprised of the background research, significance, 

objectives, literature review, research ideas and methods, major innovations, research content, 

conclusions and future prospects. 

Declaration of Originality and Letter of Authorization of HZAU Thesis/ Dissertation 

Copyright is placed between the title page and the table of contents.  

II. Format 

The thesis or dissertation must be processed with Microsoft Word and be printed on A4 

pages (mm: 297×210). Margins should be set to 32mm on the left (for binding), 25mm at top, 

bottom, and on the right, and 20mm for header and 15mm for footer. Pages with odd and even 

numbers should have the same margins but in a symmetrical arrangement. Headers and 

footers should be centered on the page. The font and size of headers should be Times New 

Roman 9 point. The title of the thesis/dissertation must be placed on the headers of 

odd-numbered pages and “HZAU XXXX(year of graduation) Bachelor’s Thesis/Master’s 
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Thesis/Doctoral Dissertation” on the header of even-numbered pages. 

The content of headers on odd-numbered pages must be the title of the thesis/dissertation 

and those on even-numbered pages must be “HZAU XXXX(year of graduation) Bachelor’s 

Thesis/Master’s Thesis/Doctoral Dissertation.” 

The table of contents must be automatically processed and numbered separately with 

upper case Roman numerals (I, II, III…). The Chinese and English abstracts and the list of 

abbreviations must have separate page numbers with lower case Roman numerals(ⅰ,ⅱ,

ⅲ…). The main body of the text must be numbered consecutively and centered below the 

bottom line of the portrait page with 9 point Arabic numerals (1, 2, 3…). 

Headings, subheadings or titles for different levels must have different fonts and font 

sizes from those of the main body, as well as table and figure captions. The respective fonts 

and font sizes of headings at the same level and those of the body should be consistent 

throughout the text in terms of word or line spacing and font and font size. The headings 

usually have three levels, the first-level heading must be of 16 point SimHei bold, the 

second-level must be 15 point bold and the third-level must be 14 point bold. Headings of all 

levels are required to be aligned to the left and coded in the same format (e.g. 

“1”“1.1”“1.1.1”). Times New Roman 12 point (12 point SimSum in Chinese) must be used 

for the text excluding headings. The table or figure captions should be lettered in both 

Chinese and English (11-point bold SinSum in Chinese; 11-point bold Times New Roman in 

English); words within the tables or figures must be in Times New Roman with 11-point 

sizing.  

Avoid putting the last line of a paragraph on a subsequent page and the first line on the 

previous page (especially for headings). Tables and figures along with their captions and notes 

are to be arranged on one page for clarity and completion. If a table is too long to be 

contained within one page, the caption of the table should be repeated and the word 

“continued” should be put in round brackets and placed at the upper right-hand corner of the 

table on the next page. 

Check the document carefully before submission. Make sure to proofread the entire text 

and see to it that there are no spelling, writing or formatting errors. No handwritten correction 

is permitted after the document has been printed and bound. The error rate shall meet the 

requirement of official publications, less than 1/10,000. 

III. Cover, Spine and Title Page 

The cover should include the level of degree (Bachelor/Master/Doctor) and the following 

content in both Chinese and English. This includes the thesis/dissertation title, student name, 
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student number, major, supervisor’s name, title and research orientations, the month and year 

of submission, etc. The title of the thesis/dissertation should be concise and informative, 

usually less than 25 Chinese characters. A sample cover is provided in the appendices for 

reference. Classification number is placed at the upper left-hand corner of the cover and 

classification level at the upper right-hand corner. The format has been created by the 

Department of Students Affairs and the Graduate School and students need to add the 

appropriate corresponding information before printing and binding. The relevant parts on the 

cover of Bachelor’s thesis can be handwritten. 

A bound thesis/dissertation should have a spine, on which is placed the following, the 

HZAU Bachelor’s Thesis/Master’s Thesis/ Doctoral Dissertation (three blank spaces), year of 

graduation (three blank spaces), and the author’s name. These should all be in Chinese 

characters in Bold typeface 12 point arranged vertically. A condensed typing can be used to 

adjust to the width of the spine if necessary. A printed spine is not required for Bachelor’s 

thesis if it is not thick enough. 

A title page must include the thesis/dissertation title (both Chinese and English), student 

name, student number, department, major, class, name and title of supervisor, level of degree, 

research field, etc. (See The Sample of Title Page in the appendices) 

Ⅳ. Table of Contents 

The table of contents is the map for the layout of the thesis/dissertation and should be 

separate from the other sections. It consists of all the headings of the chapters and sections in 

the document with their corresponding page numbers, such as abstracts and keywords (both 

Chinese and English), headings of chapters and sections of the body (usually from the first to 

third level), references, acknowledgements, appendices, etc. All of the headings and 

subheadings or titles and their page numbers listed in the table of contents must match exactly 

with those that appear in the body. Make sure that titles or headings of a corresponding level 

have the same font and font size though titles or headings of different levels have different 

ones.  

Ⅴ. Abstract 

The abstract must include both a Chinese abstract with keywords and an English abstract 

with keywords arranged in the following sequence- Chinese abstract, Chinese keywords, 

English abstract then English keywords. This should be placed between the table of contents 

and the body. 

An abstract is the epitome of a thesis or dissertation. It is intended to describe clearly and 

concisely the background research, research objectives, research thoughts and methods, major 
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research content and arguments (results), innovative points and valuable applications, with no 

notes or comments. The use of symbols, acronyms, abbreviations, etc. must comply with 

disciplinary norms and regulations. The content of the English abstract shall be basically the 

same as that of the Chinese one, expressed with correct grammar, idiomatically and free from 

spelling errors. 

Keywords, as a part of an abstract, present the major content and the research scope of 

the thesis/dissertation. They are also the foundation for the thesis/dissertation classification 

and index. Keywords are generally composed of 3 to 8 independent words or phrases, which 

can reflect the main content and research scope of the text. The Chinese key words are placed 

immediately after the Chinese abstract. The same is applied for the English key words being 

placed after the English abstract. The English keywords shall have one-to-one correspondence 

with those in the Chinese version. Keywords are separated from one another with a semicolon 

“;” and placed right after the abstract in a new line. To increase the quantity of information 

retrieval, the keywords are better to differ from the keywords in the title. 

VI. List of Abbreviations 

The list of abbreviations should be placed after the abstract and before the body if 

necessary (Please see Symbols and Abbreviations in Chapter 11 below). The self-defined 

abbreviations should be listed with their exact meanings used in the document. Abbreviations 

commonly known to the public shall not be listed. The use of symbols and abbreviations must 

be in compliance with disciplinary norms and regulations and no deliberate fabrication is 

allowed. 

VII. Body 

The main body contains, but is not necessarily limited to, background research, 

significance, objectives, literature review, research ideas and methods, research content, 

conclusions, and prospects of the research. In the Bachelor’s thesis, the research background, 

significance, objectives and literature review can be combined into an “introduction”. The 

“prospects” for the thesis or dissertation of an applied research can be substituted by 

“discussion and solution”. “Major innovations” shall be added and placed before the 

“research content” for a Master’s thesis or Doctoral dissertation. 

1. Background research 

The background research clearly raises the theoretical and practical problems in the 

existent research and introduces the international and domestic research backgrounds of the 

research topic. 

2. Significance 
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The significance of the research is to clearly define the theoretical and practical 

meanings of the research. 

3. Objectives 

The objectives of the research are the goals that the research intends to realize after the 

academic ideas are elaborated, scientific hypothesis are put forward, and the research 

questions are raised based on literature review. 

4. Literature Review 

The literature review shall contain the foreign and domestic research trends, literature 

review and comments. The author first reviews and assesses the existing research results and 

identifies their deficiencies concerning the research topic, and on this basis the author puts 

forward the significance, innovation (including theoretical and methodological innovative 

points), feasibility and appropriateness (that is, the selected topic is suitable for the author) of 

the research. The Literature review shows the author’s overall understanding and grasp of the 

relevant research results at home and abroad after reading, reviewing, refining and subliming 

relevant literature. Therefore, the literature review shall include the author’s own views and 

thoughts, besides summarizing the works of predecessors. It must neither be a copy nor a 

restatement of the previous works. It should also not be an epistemic introduction of a 

textbook. 

5. Research Ideas and Methods 

The research ideas include the main content, key problems to be solved, analytical 

framework and technological roadmap of the thesis/dissertation. 

The research methods refer to the major methods used in the research. In terms of 

common methods, the author can cite previous literature and give a brief description with no 

need to elaborate on details. However, for the methods that were improved or invented by the 

author, elaborations are needed. These elaborations should explain what parts of the methods 

have been improved and why they were improved. As for the empirical research, it is 

necessary to give the sources of data, materials, methods and approaches adopted to get them. 

The analysis on the authenticity and representativeness of the data and materials should also 

be included. 

6. Major Innovation 

Major innovation refers to the academic contribution regarding specific aspects made by 

the graduate and doctoral students through their research. The author should specify the 

improvement he/she has made compared with previous studies and clarify the theoretical and 

methodological values of the research. 
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7. Research Content 

The research content is the main body and can be divided into several chapters for more 

detailed explanations. It covers the research results, research data, analysis, etc. The content 

must be clear in thinking, centered on the research questions, complete in structure, rigorous 

in logic, and thorough in elaboration. It must be expressed fluently with ample materials, 

sufficient evidence and the combination of qualitative and quantitative analyses. 

8. Conclusion 

In the conclusion, the author must elaborate the research results. The thesis/dissertation 

conclusions demonstrate to a large extent the author’s logical thinking, capability of 

comprehensive analysis and ability of conducting innovative scientific research. The 

conclusion should be concise and explicit rather than the simple repetition of the research 

content. 

9. Research Prospects 

The research prospects indicate the direction for future research, with the intention of 

remedying the deficiencies or inadequacies in the present research. 

10. Discussion and Solution 

The discussion is an important part of the thesis/dissertation that reflects the author’s 

abilities of comprehensive analysis, logical thinking and innovative scientific research. It 

intends to sum up and refine major research conclusions based on thorough understanding of 

the research results, pointing out the improvements in the research and the scientific problems 

it has solved, elaborating its theoretical and practical values and prospects, and making an 

in-depth discussion on the important academic views advanced in the research. The content of 

the discussion should echo the objectives of the research and go further and deeper, rather 

than duplicate the conclusions. It should also point out the limitations and deficiencies of the 

research and its results, then offer ideas and suggestions for further research. Students are 

encouraged to propose new academic views with bold hypothesis on the basis of rigorous and 

solid research. 

The solution (or measures) composes a part of non-basic theoretical research paper. 

Specific, scientific and feasible solutions (or measures) to the problems should be put forward 

based on the research results and conclusions for the reference of government and relevant 

departments involved in decision-making. 

VIII．References and Footnotes 

1. References 

References are listed in the author and publication year format. They are placed right 
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after the main body, and should have one-to-one correspondence with the references cited in 

the text. If there is an implication between references and others’ views, they should also be 

included in the references section. Chinese references precede English ones. The Chinese 

references are listed in alphabetic order following the Chinese phonetic alphabet, using the 

first author’s last name. Other Western references are arranged by the alphabetical order, 

using the first author’s last name. When the first authors’ names are the same, the references 

are arranged by the second author’s last name, and so on. The references from the same author 

are listed in sequence by the year of publication with the earlier years preceding the later. If 

more than one reference of the same author published in the same year is cited, the letters “a”, 

“b”, etc. are added after the year, such as “1997a” and “1997b”. The names of the authors, if 

no more than 3, are all listed. If more than three, the first three authors are listed with the 

words “et al” added to the end indicating the omission of the rest, and a comma should 

separate the names of the authors. The authors’ last names all go before the first names in the 

references. For the names in foreign languages (including the Chinese phonetic alphabet), the 

last names should be fully spelt, and the initial letters of both the first and last names should 

be capitalized. The first name is separated by a half-size space with the last name and no 

space shall be left between Chinese first names. The first names of foreigners should be 

abbreviated into initials with the abbreviation dot omitted. Unpublished literature must not be 

included in the references and it can be given in footnotes when really needed. Bilingual 

references can be used when necessary. In bilingual references, the information source of the 

original language is put prior to that of the other language. 

All the Chinese references are marked with a Chinese full-width period and comma, 

namely “．” and “，”. All the references in foreign languages are marked with English 

punctuation with one blank space behind them.  

The references must be written in accordance with the national standard. All the 

references must be consistent with the citations that appear in the main body. They should be 

numbered and aligned to the left with no indentation. The Arabic numerals are put in square 

brackets and placed before the references, e.g. [1], [2], … and each entry ends with “.” The 

format of various references is as follows: 

1. When the reference is a journal, the writing format is: 

[No.]  Author. Article title [J]. Journal name (foreign language title with italics, use 

initials separated by a space without abbreviation dot; a single-word name needs no 

abbreviation), Publication year, Volume number (issue number): Starting page number 

and ending page number.  
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2. When the reference is a monograph, the writing format is: 

[No.]  Author. Title [M]. Edition. Publication place: Publication unit, Publication 

year. Starting page number and ending page number. 

3. When reference is a collected work (including a collected work of conference papers), 

the writing format is: 

[No.]  Author. Article title [A]. See (In): Editor (chief editor or editor, add “ed.” to an 

English editor and “eds.” to multiple English editors). Monograph (anthology) name 

[C]. Publication place: publisher, publication year. Starting page number and ending 

page number. 

4. When the reference is a dissertation, the writing format is: 

[No.]  Author.Title of the dissertation [D].Preserving place: Preserving unit, year. 

5. When the reference is from a report, the writing format is: 

[No.]  Reporter. Report Title [R]. Report place: the organizer of the report, the year 

of the report. 

6. When the reference is from a patent, the writing format is: 

[No.]  Patent owner.Patent name [P]. Patent Country: Patent Number, Release Date. 

7. When the reference is from the international or national standards, the writing format 

is: 

[No.]  Standard code.Standard name [S]. Publication place: Publication unit, 

Publication year. 

8. When the reference is from a newspaper article, the writing format is: 

[No.]  Author. Article title [N]. Newspaper name, publication date (Edition). 

9. When the reference is from electronic documents, the writing format is: 

[No.]  Author.Title[electronic document and carrier type identification]. The 

available address, publication date/update date/ date of access of the electronic 

document (you can just select one). 

Types of References: 

[M]——普通图书(Monograph) 

[C]——论文集(Collected papers) 

[D]——学位论文(Dissertation ) 

[R]——报告(Report) 

[J] ——期刊文章(Journal) 

[N]——报纸文章(Newspaper article ) 

[S]——标准(Standardization) 
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[P]——专利(Patent literature) 

Recommended indicator for E-references: 

[DB/OL]——联机网上数据库(database online) 

[DB/MT]——磁带数据库(database on magnetic tape)  

[M/CD ]——光盘图书(monograph on CD-ROM)  

[CP/DK]——磁盘软件(computer program on disk)  

[J/OL] ——网上期刊(serial online)  

[EB/OL]——网上电子公告(electronic bulletin board online)  

Formats of references from various sources are as follows: 

[1]  He Fan. Wading Through the Dangerous Shoal of WTO[EB/OL]. http：

//www.beiwang.com/bbs, 2000-2-2.  

[2]  Huang Hao. Solutions to Problems in the Rural and Small Town Enterprises in 

the West of China[J]. Reform of Economic System. 2001(2): 42-50. 

[3]  Jiang Xizhou. Method of Making a Warm Medicine for External Application. 

China’s Patent, 881056073. 1989-07-26. Qi Chunjie.The Citrus Industry in China: An 

Economic Analysis and Policy Studies[D]. Wuhan: Library of Huazhong Agricultural 

University, 2001. 

[4]  GB 6447-86. Rules for Abstracts and Abstracting[S]. Beijing: Standards Press of 

China, 1986. 

[5]  Qiu Zeqi. Construction and Division: The Process of Contemporary China’s 

Social Structure[A]. See: Pan Naigu, Ma Rong, Community Study and Social 

Development[C].  

[6]  Tianjing: Tianjin Agricultural Science & Technology Publishing House,1998. 1-10. 

Su Dongshui. Oriental Management[M]. Taiyuan: Shanxi Economic Press, 2003, 47-48. 

[7]  Yang Guoshu. Chinese Reaction to Modernization: A View from Psychology[A]. 

See: Qiao Jian, Chinese Concepts and Behavior[C]. Tianjin: Tianjin People’s Press, 

1995. 209-239. 

[8]  Aldemita R R. Genetic Engineering of rice: Agrobacterium 

tumefaciens-mediated transformation of rice and evaluation of a corn pollen-specific 

promoter using the gusA gene in transgenic rice[D]. West Lafyatte: Purdue University, 

1998.  

[9]  Blatterg, A , Deighten, G.（1999）. Interactive marketing: exploiting the age of 

addressability[J]. Sloan Management Review, Vol.23 No. 4: 5-14. 

[10] Kaplan, Norton. The Strategy Focused-Organization[M]. New York: Harvard 
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Business School Press, 2001. 151-159. 

[11] Morison J I L. Intercellular CO2 concentration and stomatal responses to CO2[A]. 

In: Zeiger E, Farquhar G D, Cowan I R eds.. Stomatal Function[C]．Stanford: Stanford 

University Press, 1987. 229-251. 

[12] Tian. G , L. Yang. theory of Negative Consumption Externalities with 

Applications to Economics of Happiness[EB/OL]. http://econ.tamu.edu/tian/paper/, 

2005. 

[13] Wang X M. Recombinant DNA sequences encoding Phospholipase[P]. USA 

patent: 5670366, 1997-09-23. 

2. Footnotes 

A footnote is a further explanation or supplement to particular content in the text, which 

is usually placed in the footer section of the page with a circled number (e.g. ①, ② ...). 

E.g. “… that is, the EETC is both an interpersonally- and textually-oriented construction
②
” 

Footnotes are added in the footer section of the page as follows: 

 

②
By this we do not mean that the experiential metafunction of the EETC is not important. 

Rather the collaboration of the three metafunctions enables the EETC to function in actual 

communication. As a result of this combination, the EETC turns out to be more 

interpersonally- and textually-oriented. 

IX. Appendices 

Appendices may include two types of materials: 

1.Supplementary materials such as research questionnaires, interview outlines, 

interviewee information, survey data, formula derivation, data processing procedures, etc. 

2.Master’s and doctoral students may attach the author’s resume, academic achievements 

related to the research subject before graduation including the projects the author has taken 

charge of or participated in, published articles and monographs, papers for international 

conferences, etc. 

The appendices must be arranged with capital letters such as “Appendix A, Appendix B, 

Appendix C ...”, the subsections within an appendix may be numbered “Appendix A1, 

Appendix A1.1, Appendix A1.1.1”. Figures, tables and formulas are arranged on the same 

basis such as “Fig. A1, Table A1, Formula (A1)”. 
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XI. Notes 

1. Citation 

Citation is an auxiliary means for argument, which may be used when necessary to 

achieve the expected effect. The quotes must be short and proper, faithful to and complete in 

the original sense, and right to the point. The author must not garble words out of context and 

make a deliberate misinterpretation of the source text. When the quotes function as the views 

in the text, no explanation or exposition is needed, but the quotes need to be properly 

explained or expounded if they act as supporting evidence. 

For in-text citations, each quote is followed by a label consisting of the author’s last 

name and the year of publication placed in the round brackets “( )”. If the citation labeled by 

the author’s last name only is not clear enough, the author’s full name may be used in Chinese 

characters as Chinese, Korean and Japanese people often do. A collective work may be 

labeled with the name of the unit. If the author’s name is given in the text, only the year of 

publication needs to be put in “( )”. Two examples “ (Li Chongguang, 1998)” and “Qi Chunjie 

(1999)” are given here for reference. 

When a work of several authors is quoted, if the authors are of Western origin, give the 

first author’s last name and “et al.” indicating the rest; if they are Chinese, give the first 

author’s full name in Chinese characters and “et al.” indicating the rest. Leave appropriate 

space between the (sur) name and “et al.” , as in (Smith  et al., 1990) and (冯中朝等，2001). 

When the same work of the same author is quoted a few times in the body, the page 

number of the source text must be added in superscript outside the brackets, in which the 

author’s name and the year of publication are provided, as in (李崇光，2010) . 

2.Tables and Figures 

All tables and figures in the text must be numbered and captioned (e.g. Table 1, Table 2, 

Fig. 1 Fig. 2). The captions must be clear and concise in both Chinese and English languages 

and be put in center above the tables or below the figures. Data and information for each table 

or figure should be self-evident (namely, they can be clearly understood without referring to 

the text). 

Tables must be in the format of three-line tables. The table captions should be terse and 

footnotes, that is, notes for the tables, may be added if necessary (both Chinese and English). 
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Footnotes should be marked with the upper right-hand bracket in Arabic numerals or 

lowercase letters, such as “1 )”, “2 )”, “a )”, “b )” , etc. Original photos (pictures) with proper 

contrast and clear image or high quality computer-processed photos are required. A photocopy 

may not be used. The signs and arrows in the figures shall conform to the specifications of 

official publication. 

The numbers in the same column of a table must be aligned in the same way. Words such 

as “the same as above” or “the same as the left” are not allowed in the table. All tables are 

filled with specific numbers or words/characters. A “blank” in the table stands for an item that 

has not been measured or doesn’t exist, “--” stands for no findings and “0” indicates that the 

measured result is zero. If the data has been plotted in diagrams, it may not be listed in tables. 

When the figure captions could not fully express the meaning, words may be added briefly 

under the captions horizontally to illustrate symbols, marks, codes, and experimental 

conditions. 

Tables and figures must be of high quality and beautiful layout. They must be used 

properly and inserted in the proper place of the thesis/dissertation. It is best to adjust each 

table or figure properly and set it in a single page. 

3. Symbols, Abbreviations, Codes, Measurement Unit, and Data 

3.1Symbols and Abbreviations 

The thesis/dissertation should adopt Western symbols and standard codes, the correct use 

of upper- or lower-cases, super- or subscripts, and italics. Italics is used in Latin names of 

biological genus or species, symbols of gene names, numbers marked by letters, general 

function and statistical symbols, quantity symbols and super- or subscripts letters representing 

quantities or variable numbers in quantity symbols, such as V (volume), C (concentration), 

formula, etc. When a symbol and code appears for the first time in the text, it should be noted 

with its Chinese name given in round brackets.  

For those long terms that appear frequently (≥ 5 times) in the text, they can be used in 

abbreviations. However, they need to be defined when they first appear in the text and be 

included in the “List of abbreviations” (or “List of abbreviated nouns”). 

3.2 Measurement Units 

All measurement units should be the latest legal measurement units in accordance with 

China’s newly published national standard in Quantities and Units. Time units include “s 

(seconds)”, “min (minutes)”, “h (hours)”, “d (days)”, etc. Concentration units include “mol/L” 

and “mg/L”, and some previously-used units such as “ppb”, “ppm”, “molectron concentration

（M）” and “normal concentration（N）” are no longer in use. Area units including “m
2
”, 
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“cm
2
” and “hm

2
” are used instead of “mu”. Mass units are expressed with “kg”, “g” or “t” 

instead of “Jin”. Mass units of DNA and protein fragments in science and technology are 

expressed with “gram（g）”, “milligram（mg）”, “microgram（μg）”, etc. Use the international 

code or symbol after each Arabic numeral such as “1 mol” instead of “1 mole”. Some units 

that are conventionally used in Chinese together with digital number should also be 

substituted by the international code, such as “3 天” by “3 d”, “5小时” by “5 h” , “10分” by 

“10 min”, and “13秒” by “13 sec”.Coordinated units should be expressed by “mol/L” or 

“mg/L” and rotation speed is marked with “r/min” instead of “rpm”. 

3.3Data Presentation  

Effective bits of experimental data need to be consistent, and should all be written out. 

For example, “0.8600” or “1.0000” as 4 effective bits cannot be replaced by “0.86” or “1”. 

Use Arabic numerals for the metering of various units. For example, “10 years” or “repeated 3 

times” cannot be replaced by “ten years” or “triplicate” and parameters that are indicative of 

the deviation range of values such as “20 ± 2 ℃” cannot be replaced by “20 ℃ ± 2 ℃”. 

“50% -60%” cannot be replaced by “50-60%”; multiplied numbers with dimensions such as 

“length, width, and height” should be written as “30m × 20m × 10m” or “m: 30 × 20 × 10” 

instead of “30 × 20 × 10m”; increased numbers can be expressed as multiples and percentages, 

such as “increased by 2 times” and “increase by 10%”; decreased numbers can only be 

expressed as percentages and fractions, such as “reduced by 10%” or “reducing by the 1/5” 

and so on; Gregorian calendar, for example, “1999” cannot be written as “99 years”, “last 

year”, “this year” or “next year”. 

3.4Punctuation 

Punctuation used herein should be appropriate. Especially in code input the author 

should pay attention to the differences between Chinese and English software environments. 

Chinese texts should follow the Chinese input system and use the symbols and punctuation 

herein, while English texts should stick to the English input system and adopt the symbols and 

punctuation herein. There should be a space after English punctuation except for full stops. 

4.Specific Notice 

The above requirements and specifications shall be in the strict implementation in 

thesis/dissertation writing and binding. Otherwise, it will be considered as unqualified in 

format during the thesis/dissertation review and will be returned to the student for revision, 

which means the student cannot go on with other procedures of thesis/dissertation oral 

defense. 

Refer to the relevant standards and specifications for matters not covered in 

Requirements and Guidelines for HZAU Thesis and Dissertation. 
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